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. §6:39/2014/TT-BTC
R Ha Ngi, ngay 31 thing 3 nam 2014

Q,: i iy © LANG THONG TN DIE TU CHin el
I RN L R
B2 THONG TU i

Hlm'ng din thi hanh Nghj dinh s6 51/2010/ND-CP ngay 14 thang 5 nam 2010
va Nghi dinh s0 04/2014INB CP ngay 17 thing 01 nim 2014 cia Chinh phi
quy dinh vé hoa don béan hang hoéa, cung rng dich vu

Can ci Lugt Quan ly thue 56 78/2006/QH1 I ngay 29 thang 11 ndm 2006 va
Ludt sira 36i, b6 sung mét s6 diéu ciia Lugt Quan Iy thué sé 21/2012/QHI3 ngay 20
thang 11 nam 2012;

Céin cir Ludt Ké todn 56 03/2003/QH11 ngay 17 thang 6 nim 2003;

Cén ctr Ludt Thué gid tri gia tang so ]3/2008/QH]2 ngay 03 thang 6 nam
2008 va Lugt stea doi, bo sung mét so diéu ciia Ludt Thué gid tri gia ting s6
31/2013/QH13 ngay 19 thang 6 ndm 2013

Cén cir Ludt Giao dich dién tir s6 51/2005/QHI11 ngay 29 théng 11 nim
2005;

Can cir Nghi dinh s6 $ 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua Chinh
phi quy dinh vé hod dom bdn hang hda, cung ung dich vu; Nghi dinh 56
04/2014/ND CP ngay 17 thing 01 ndm 2014 sira d6i, bo sung mét sé diéu cua
Nghi dinh 56 51/2010/ND-CP ngay 14 thdng 5 nom 201 0 cua Chinh phu;

Cdn cte Nghi dinh sé 215/2013/ND- CP ngay 23 thang 12 ndm 2013 cia
Chinh phit quy dinh chire ning, nhiém vu, quyén han va co cdu to chiec ciia Bé Tai
chinh;

Theo dé nghj ciia Téng cuc truong Tong cuc Thué,
Bé truong Bé Tai chinh hucng ddn thi himh vé hod dowm bén hang hod, cung
ung dich vu nhu sau:
~ Chuong I _
HUONG DAN CHUNG
Piéu 1. Pham vi didu chinh

Théng tu nay huéng dén vé viée in, phat hanh va sit dung hoé don bén hang
hod, cung umg dich vu (sau déy goi chung la hod don); nhiém vy, quyen han cua co
quan quéan 1y thué cic clp va cic co quan, t6 chirc ¢6 lién quan dén viée in, phat
hanh, quan ly va str dung hod don; quyén, nghia vy va trach nhiém clla co quan, té
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chire, ¢4 nhin trong viéc in, phat hanh va sir dung hoa don; kiém tra, thanh tra vé
hoé don.

Diéu 2. P6i twgng ap dung
1. Ngudi ban hang hod, cung img dich vy, gém:

a) T6 chirc, hg, cd nhan Viét Nam kinh doanh ban hang hod, cung tmg dich
vu tai Viét Nam hodc ban ra nudc ngoai;

b) Tb chirc, ca nhén nudée ngoai kinh doanh bén hang ho, cung tmg dich vu
tai Viét Nam hofic san xuét kinh doanh & Viét Nam ban hang ra nudc ngoat;

¢) TH chirc, hd, c4 nhan Viét Nam hoic t6 chirc, c4 nhan nudc ngoai khong
kinh doanh nhung c¢6 ban hang ho4, cung g dich vy tai Viét Nam.,

2. T6 chire nhén in hod don, t6 chiic cung tng phin mém tir in hoa don,
chire trung gian cung g giai phap hoa don dién tur.

3. T4 chire, c4 nhan mua hang hod, dich vu.

4. Co quan qudn ly thué céc cap va céc to chire, ca nhan cé lién quan dén
vi¢c in, phét hanh va str dung hoa don.

Piéu 3. Loai va hinh thic hoa don

1. Hoba don la chimg tir do ngudi ban 14p, ghi nhén thong tin ban hang ho4,
cung ung dich vu theo quy dinh cia phap luit.

2. Céc loai héa don:

a) Hoa don gi4 trj gia ting (miu s6 3.1 Phu luc 3 va miu 56 5.1 Phuy luc 5
ban hanh kém theo Thong tu nay) 13 loai hoa don danh cho céc t§ chirc khai, tinh
thué gia tri gia tang theo phuong phép khéu trir trong cac hoat dong sau:

- Bén hang ho4, cung Umg dich vu trong ndi dia;

- Hoat dong vén tai quéc té;

- Xuét vao khu phi thué quan va céc truong hop duge coi nhur xut khéu;
- Xuat khdu hang héa, cung tmg dich vy ra nuéc ngoai.

b) Hoa don ban hang dung cho c4c d6i tuong sau day:

- T6 chirc, c4 nhan khai, tinh thué gia tri gia ting theo phurong phap tryc tiép
khi ban hang ho4, dich vu trong néi dia, xudt vio khu phi thué quan va cdc truong
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hop dugc coi nhu xuAt khau xuat khau hang héa, cung tmg dich vu ra nuéc ngoai
(mAu s6 3.2 Phy lyc 3 va mau so 5.2 Phu luc 5 ban hanh kém theo Théng tir nay).

- T6 chic, ¢4 nhan trong khu phi thué quan khi ban hang hod, cung {mg dich
vu vao ndi dia va khi ban hang hoa, cung tmg dich vu gilta cic t6 chirc, c& nhéan
trong khu phi thué quan véi nhau, xudt khau hang hoa, cung {mg dich vu ra nuéc
ngoai, trén hoéa don ghi 16 “Danh cho t6 chirc, ¢4 nhan trong khu phi thué quan”
(mAu s6 5.3 Phu luc 5 ban hanh kém theo Thong tir nay).

Viduy:

- Doanh nghi¢p A la doanh nghiép khai thué gia tri gia ting theo phuong
phép khéu trir vira c6 hoat dong ban hang trong nudc vira ¢6 hoat dong xuét khiu ra
nude ngoai. Doanh nghi¢p A sir dung hoa don gid tri gia ting cho hoat dong bén
hang trong nude va hoat dong xuit khau ra nude ngoai.

- Doanh nghiép B 1a doanh nghiép khai thué gia tri gia ting theo phuong
phép khéu trlr vira ¢6 hoat déng ban hang trong nuée vira ¢6 hoat dong ban héng
cho td chirc, c4 nhan trong khu phi thué quan. Doanh nghiép B stt dung hod don
GTGT cho hoat ddng ban hang trong nude va cho hoat dong ban hang vao khu phi
thué quan,

- Doanh nghi¢p C 1a doanh nghiép ché xuét ban hang vao néi dia va ban
hang héa ra nuoc ngoai (ngoat lanh thd Viét Nam) thi st dyung héa don ban hang,
trén héa don ghi rd “Danh cho t6 chirc, cd nhén trong khu phi thué quan”.

- Doanh nghiép D 1a doanh nghiép khai thué gia tri gia tang theo phuong
phap tryc tiép, khi ban hang hod, dich vu trong nuée, cho khu phi thué quan, khi
xudt khiu hang hod ra nuéc ngoai, doanh nghiép D sir dung hoa don bén hang.

c) Hod don khéc gdm: tem; vé; thé; phiéu thu tién bao hiém. .

d) Phiéu thu tién curde van chuyén hang khong; chimg tir thu cude phi van tai
qubc t; chimg tir-thu phi dich vu ngn hang..., hinh thirc va néi dung dugc lép
theo théng 18 quéc t& va cac quy dinh cia phép 1uat co lién quan.

3. Hinh thirc hoa don.
Hoé don duge thé hién br?mg cac hinh thac sau:
a) Hoa don tr in 13 hod don do cac t6 chic kinh doanh tu in ra trén cdc thiét

bi tin hoc, may tinh tidn hodic cic loai may khac khi ban hang hoa, cung tmg dich
Vi,



b) Hoa don dién tit 12 tép hop céc thong diép di lidu dién tir v& bén hang hod,
cung tmg dich vu, dugc khéi tao, 14p, glri, nhén, luu trir va quéan ly theo quy dinh
tai Luét Giao dich dién tir va cée viin ban huéng din thi hanh:

¢) Hod don d3t in 12 hod don do céc té chirc dit in theo méu dé st dung cho
hoat dong ban hang hoa, cung vmg dich vu, hoic do co quan thué dit in theo miu
d& cép, ban cho cac td chir, hg, ca nhén.

4. Céc ching tir duoc in, phat hanh, st dung va quan ly nhu héa don gom
phleu xuét kho kiém vén chuyén ndi bd, phidu xudt kho hang giti bén dai Iy (mu
$6 5.4 va 5.5 Phy lyc 5 ban hanh kém theo Thong tur nay).

Didu 4. Nji dung trén héa don di lip

1. No6i dung bit budc trén héa don da 18p phai dugc thé hién trén cung mdot
mit gidy.

a) Tén loai hod dom.

Tén loai hoéa don thé hién trén mdi to hoa don. Vi du: HOA DON GIA TRI
GIA TANG, HOA DON BAN HANG. .

Trudmg hop hod don con dung nhu mét chimg tir cy thé cho cong tac hach
toan ké toan hodc ban hang thi ¢6 thé d3t thém tén khac kém theo, nhung phai
sau tén loai hod don vé&i c& chit nhé hon hoiic ghi trong ngodc don. Vi du: HOA
DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA TANG
(PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN, HOA
DON GIA TRI GIA TANG (PHIEU THU TIEN) ..

b) Ky hiéu miu sb hod don va ky hiéu hoa don.

Ky hiéu mau s6 hoa don 13 thong tin thé hién ky hiéu tén loai hoa don, sb
lién, s0 thir ty mAu trong mét loai hoa don (mét loai hod don c6 thé ¢6 nhiéu mAu).

Ky hi¢u hoa don fa diu hiéu phén biét hod don bang hé théng chit cai tiéng
Viét va 02 chit s6 cudi ciia nam.

P6i v6i hoa don dat i in, 02 chir s cubi ctia ndm 1 nim in hoa don dit in. Déi
v6i hoa don ty in, 02 chit s6 cudi la nim bit diu st dung hod don ghi trén théng
bao phat hanh hodc ndm hoa don duoc in ra.

Vi du: Doanh nghiép X thong bdo phat hanh hoa don tu in vao ngay 7/6/2014
véi sb lugng hoa don 1a 500 sé, tir so 201 dén hét sé 700. Pén hét niam 2014, doanh
nghi€p X chua sir dung het 500 sb hoa don da théng bdo phat hanh. Nam 2015,
doanh nghiép X dugc tiép tuc sir dung cho dén hét 500 sb hoa don da thong bao
phat néu trén.



Truong hop doanh nghiép X khéng mudn tiép tuc sur dung s6 hoa don da
phét hanh nhung chua sir dung thi thyc hién huy cdc sé hoa don chua sir dung va
thue hién Thong béo phat hanh hod don méi theo quy dinh.

c) Tén lién hoa don.

Lién héa don 12 cic to trong cling mot sb héa don. Méi sb hoé don phai c6 tir
2 lién tré 1én va 61 da khong qud 9 lién, trong do:

+Lién 1: Luu.
+ Lién 2: Giao cho ngudi mua.

Cac fién tu hién thir 3 tré di duge dit tén theo cong dung cy thé ma ngudi tao
hod don quy dinh. Riéng hod don do co quan thué cip 1¢ phai c¢6 3 lién, trong dé
lién 3 13 lién lru tai co quan thud.

Péi véi cac loai tai san phai ding ky quyén s& hitu, quyén st dung véi co
quan c6 thdm quyen thi t6 chirc, ¢4 nhén kinh doanh cac logi tai san phai ddng ky
quyén s¢& hiru, quyén sir dung vdéi co quan c6 tham quyén tao, phét hanh hoé don cé
tir 3 lién trd 1€n, trong do, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi mua”
va mét lién ding dé dang ky quyén sé hiru, quyén sit dung theo quy dinh cla phép
ludt.

Trudng hop t6 chirc, ¢4 nhan kinh doanh cac loai tal san phai ding ky quyén
s& hifu, quyén sir dung chi tao hod don 2 lién thi t6 chirc, c4 nhin mua t&i san thude
logi phéi déng ky quyén s& hi, quyén st dung (6 t5, Xe may...) véi co quan c6
thdm quyén ma lién 2 cia hoa don phai luu tai co quan quan ly déng ky tai san (vi
du: co quan cong an...) dugc st dung cde ching tir sau dé hach toén ké toan, k&
khai, khau trir thué, quyét toén vén ngan sach nha nudc theo quy dinh: Lién 2 hoa
don (ban chyp c6 x4c nhén cua ngudi ban), chimg tir thanh toén theo quy dinh, bién
lai trude ba (lién 2, ban chup) lién quan dén tai san phai ding ky.

d) Sé thir tur hoa dom.

So thir ty ctia hoa don 1a s6 thir tu theo day sé tu nhién trong ky hiéu hoa
don, gbém 7 chir s trong mot ky hiéu hoa don.

d) Tén, dia chi, mi s6 thué ciia ngudi ban;
e) Tén, dia chi, ma so thue cuia ngudi mua;

g) Tén hang hoa, dich vy; don vi tinh, sé lugng, don gia hang hoa, dich vuy;
thanh tién ghi bang sb va ba.ng chir.



Déi voi héa don gia tri gia téng, ngoai dong don gié la gia chua c¢6 thué gia
trf gia tdng, phai ¢6 dong thué suft thue gia tri gia tang, tién thué gia tri gia ting,
tong sd tién phai thanh todn ghi bang s6 va bing chit.

h) Nguoi mua, nguoi ban ky va ghi 18 ho tén, ddu ngudi ban (néu co) va
ngay, thang, nam lap hoa don.

i) Tén tb chirc nhén in hod don.

Trén hoa don dat in, phai thé hién tén, m4 s thué cia t6 chirc nhén in hoa
don, bao gom c trudng hop b chirc nhén in ty in ho don dat in.

k) Héa don duge thé hién bang tiéng Viét. Truomg hop cin ghi thém chit
nudc ngoat thi chit nuée ngoai duge dit bén phéi trong ngojc don ( ) hodc d3t ngay
dudi dong t1eng Viét va ¢é ¢& nhé hon chit tiéng Viét. Chu' s6 ghi trén hoa don 1a
cac chir so tu nhién: 0, 1, 2, 3, 4, 5,6, 7, 8, 9; sau chir 56 hang nghin, triéu, ty,
nghin ty, triéu ty, ty ty phéi dat déu cham (.); néu c6 ghi chir sb sau chir sé hang
don vi phai djt diu phdy (,) sau chir s6 hang don vi. Truong hop doanh nghiép sir
dung phan mém ké toan ¢6 st dung d4u phan céch sb tyr nhién 1a diu phay (,) sau
chir sO hang nghin, triu, ty, nghin ty, tri€u ty, ty ty va sl dung dau cham (.) sau
chir sb hang don vi trén chimg tir ké toan; chif viét trén hoa don la chir tleng Viét
khong déu thi cdc doanh nghigp dugc lya chon sir dung chit viét 1a chit tiéng Viét
khong déu va diu phay (,), dau chdm (.) dé phén cach chir sb _ghi trén hoéa don nhu
trén. Dong tong tién thanh toan trén hoéa don pha1 dugce ghi bang chit. Céc chit viét
khéng dau trén hoda don phai dam bao khéng dan tdi cach h1eu sai 1éch ndi dung
ctia héa don. Trude khi sir dung chit viét trén hoéa don 12 chit tiéng Viét khong du
va chit sb st dung déu phén cach sb tu nhién 1 diu phay {,) sau chix so hang nghin,
triéu, ty, nghin ty, triéu ty, ty ty va sit dung dau chim (.) sau chir so hang don vi
trén hoa don, cic doanh nghiép phéi cé van ban ding ky véi co quan thué va tur
chiu trach nhi¢m vé tinh chinh x4c ctia noi dung hoéa don [4p theo cach ghi chit vit,
chir sé da dang ky.

Mbi mau hoa don sir dung clia mot td chure, cd nhan phai c6 cung kich thudc
(trur tmcng hop hoa don ty in trén may tinh tién duoc in tir gidy cudn khong nhit
thiét ¢6 dinh d¢ dai, d6 dai cta hoa don phu thudc vao d6 dai clia danh muc hang
hod bén ra).

2. Noi dung khéng bit budc trén héa don da lap.

a) Ngoai néi dung bit bude theo hudéng dan tai khoan 1 Diéu nay, t chic
kinh doanh ¢6 thé tao thém céc thong tin khic phuc vy cho hoat déng kinh doanh,
ké c4 tao 16-g6, hinh anh trang tri hodc quang cao.

b) Céc thong tin tao thém phai dam bao phu hop véi phap lujt hién hénh,
khéng che khut, lam md cac ndi dung bit bude phai c6 trén hda don.



3. Mét s6 trudmg hop héa don khong nhét thiét cé diy dii cdc néi dung bét
budc:

a) Té chuc kinh doanh ban hang hod, dich vu c6 thé tao, phat hanh va sir
dung hoa don khéng nhiét thiét phai c6 chit ky ngudi mua, ddu clia ngudi ban trong
trudmg hop sau: hoéa don dién; héa don nude; hda don dich vu vién théng; hoa don
dich vy ngén hang d4p tmg du didu kién tu in theo hudéng din tai Thong tu nay.

b) Céc trudong hgp sau khong nhét thiét phai c6 day dG cac ndi dung bét
bude, trir trudng hop néu ngudi mua 13 don vi ké toédn yéu cdu nguoi ban phai lap
hoé don ¢6 dy dit c4c ndi dung hudng din tai khoan 1 Didu nay:

- Héa don tyr in ctia t§ chirc kinh doanh siéu thi, trung tam thiong mai dugc
thanh l4p theo quy dinh cta phép luét khéng nhat thiét phai ¢ tén, dja chi, ma s8
thué, chit ky cia ngudi mua, ddu ciia ngudi ban.

- Dbi véi tem, vé: Trén tem, vé c6 ménh gia in san khong nhat thiét phai ¢6
chir ky ngudi ban, dau ciia ngudi ban; tén, dia chi, ma sb thué, chit ky ngudi mua.

- Déi vé6i doanh nghlep sir dung héa don véi sd lugng 16m, chap hanh t6t
phép ludt thué, cin ¢t d¥c diém hoat d6ng kinh doanh, phuong thiic t6 chiic ban
hang, cach thirc 1ap hoa don cla doanh nghiép va trén co sé dé nghi cua doanh
nghiép, Cuc thué xem xét va c6 van ban huéng din hoa don khéng nhét thiét phai
¢6 tidu thirc “dau ctia ngudi ban”.

- Céc truong hop khac theo huéng din cia Bé Tai chinh.

Chuong I
TAO VA PHAT HANH HOA PON

Pidu 5. Nguyén tic tao hoa don

1. Tao ho4 don 1a hoat dong lam ra mau hoa don dé sir dung cho muc dich
ban hang hod, cung tmg dich vu cia to chitc kinh doanh thé hién bing céc hinh
thirc hoé don hudng din tai khoan 3 Diéu 3 Théng tu nay.

2. T6 chirc ¢6 thé dong thoi tao nhiéu hinh thirc héa don khac nhau (héa don
tur in, héa don dé_jt in, hoa don dién tir) theo quy dinh tai Nghi dinh s6 51/2010/ND-
CP, Nghi dinh s 04/2014/ND-CP va Thong tu nay.

a) Té chirc, doanh nghiép mdi thanh Lé_ip hodc dang hoat dong dugce tao hoa
don tu in ndu thudc céc trudmg hop huong dan tai diem a khoan 1 Piéu 6 Thong tu
nay.



b) Té chire kinh doanh duge tao hod don ty in néu dap ‘mg diéu kién hudng
dén tai diém b khoan 1 Pidu 6 Théng tu nay.

¢) Té chirc kinh doanh thude dbi turgng néu tai diém a, diém P khoan nay
nhung khdng tu in héa don thi dugc tao héa don dit in theo hudéng dan tai Diéu 8
Thong tu nay.

d) Tb chiic nop thué gié tri gia ting theo phuong phép khiu trix thué khéng
thudc doi tugng néu tai diém a, didm b khoan nay va khong thude déi twong mua
héa don cia co quan thué thi duge tao hod don dit in theo hudng din tai Diéu 8
Théng tu nay.

&) Tb chirc khong phai 12 doanh nghigp nhung c6 hoat dong kinh doanh (bao
gém c& hop tac x8, nha thiu nudec ngoai, ban quan Iy du 4n); hd, ca nhan kinh
doanh; t6 chirc va doanh nghiép khic khdng thude truong hop duge ty in, dit in
héa don mua hod don djt in ciia co quan thué theo hudng dén tai Didu 11 Théng tu
nay.

e) Cac don vi su nghiép cong 18p cb hoat dong san xuit, kinh doanh theo quy
dinh cua phap luit dap umg du didu kién ty in huéng dan tai khoan 1 Pidu 6 nhung
khong tu in hod don thi duoc tao hod don d3t in hodc mua hod don dit in cla co
quan thué, |

g) T6 chitc khéng phai 14 doanh nghiép; hé, ca nhén khéng kinh doanh nhung
co phat sinh hoat ddng bén hig.ng hod, cung {mg dich vy can c6 hod don dé giao cho
khéch hang duge co quan thué cap hoa don 1é.

3. T6 chirc khi tao hoa don khéng dugc tao trung sé hoa don trong cung ky
hiéu. ] '

4. Chét luong gidy va muyc Vié}' hodc in trén héa don phai ddm bao thoi gian
Itru trir theo quy dinh cia phap luat vé ké toan.

Pidu 6. Tao héa don tir in
1. PBéi tuong durge tao hoa don tu in

a) Céc doanh nghiép, don vi sy nghiép dugc tao héa don ty in ké tir khi ¢6

4 b

ma s0 thue gom:

- Doanh nghiép dugc thanh 13p theo quy dinh ciia phap lujt trong khu cong
nghiép, khu kinh t&, khu ché xuét, khu cong nghé cao.

- Cac don vi sur nghiép cong [dp ¢ san xuét, kinh doanh theo quy dinh cta
phép luat.



- Doanh nghiép, Ngén hang c6 mirc vbn didu 18 tir 15 ty dong trd 1&n tinh theo
s6 vbn da thue gép dén thoi diém thong bao phét hanh héa dom, bao gdm ca Chi
nhénh, don vj tryc thude khéc tinh, thanh phb véi try s¢ chinh c6 thuc hién ké khai,
ndp thué GTGT.

Vi du: Tap doan vién théng VT, tru s¢ chinh tai Ha Noi, ¢6 mire vén didy 1é
trén 15 ty dong da thyc goép tinh dén thai didm phét hanh héa don. Tap doan d4 tao
héa don tir in thi cdc Chi nhénh, don vi truc thude T4p doan & khic tinh, thanh phé
v6i Tap dodn thyuc hién khai, nép thué GTGT tai céc tinh, thanh phé ciing duoc tu
tao hoa don tu in.

b) Doanh nghiép méi thanh lap tir ngay Thong twr nay c6 hiéu lyc thi hanh ¢
von dleu 1¢ duoi 15 ty ddng 14 doanh nghlep san xudt, dich vu cé thuc hién du ty
mua sim tai sén b dinh, may moc, thiét bj ¢6 gid tri tir 1 &3 v dong trd 1én ghi trén
héa don mua tai san cd dinh, may moc, thiét bi tai thoi diém thong bao phat hanh
hoa don dugc ty in hoa don dé sir dyng cho viéc ban hang hod, cung tng dich vy
néu c6 dn cac diéu kién sau:

- P4 duge cap mé $6 thué;
- C6 doanh thu ban hang hoa, dich vy,

- C6 hé thong thiét bi (mdy tinh, méy in, may tinh tién) ddm bao cho viée in
va 14p hoa dom khi ban hang hoa, cung Ung dich vu;

- La don vi ké toan theo quy dinh cua Luat K& toan va c6 phin mém ty in
hod don dam bao dinh ky hang thang dir ligu tir phén mém tu in hoa don phai dugc
chuyén vao sb ke toan dé hach toan doarh thu va ké khai trén T& khai thué GTGT
‘olri co quan thué.

- Khéng bi x&r phat vi pham phap luat Ve thue hodc da bi xur phat va da chap
hanh xt phat vi pham phap Tudt v& thué ma téng s6 tién phat vi pham phép luat vé
thué dudi ndm muoi (50) tridu dong trong vong ba trdm séu muoi lam (365) ngay
tinh lién tuc tir ngdy théng bdo phat hanh hoé don ty in 14n diu tr& vé trude.

- C6 van bén dé nghi sit dung hoa don ty in (MAu sb 3.14 Phy luc 3 ban hanh
kém theo Thong tu nay) va duge co quan thué quéan 1y truc tiép xéc nhén da didu
kién. Trong thoi han 5 ngdy lam viée ké tir khi nhén duge vin ban dé nghi ciia
doanh nghiép, co quan thué quan Iy truc tiép phai c6 v kién v& diéu kién st dung
héa don tir in clia doanh nghiép (Mau s6 3.15 Phu luc 3 ban hanh kém theo Théng

tur nay).

c) T6 chirc néu tai diém a, diém b khoan nay trude khi tao hod don phéi ra
quyét dinh 4p dung hoa don tur in va chju trach nhiém vé quyét dinh nay.

Quyét dinh 4p dung hod don tu in gdm cdc ndi dun g chii yéu sau:



- Tén hé théng thiét bi (mdy tinh, may in, phin mém tmg dung) dung dé in
hoa don;

- B6 phén k¥ thuét hodc tén nha cung tng dich vy chiju trach nhiém vé mat
k¥ thudt tu in hod don;

- Trach nhiém cia timg bd phan trre thude lién quan viée tao, l4p, ludn
chuyén va luu trit dit liéu hod don tu in trong ndi bd t6 chirc;

- Méu céc loai hoa don ty in  cung v6i muc dich sir dung cua mdi loai phai co
cée tidu thire dé khi 1ap dam bao ddy d céc noi dung huéng dan tai khoan 1 Diéu 4
Thong tu nay.

2. T6 chire duoe tao hoéa don ty in st dung chuong trinh ty in hod don tir cic
thiét bi tin hoc, méy tiith tién hodc cic loai may khac ddm bio nguyén tic:

- Viée dénh sb thi ty trén hod don duge thyc hién tu dong. Mai [ién ctia mét
s6 hoa don chi duogc in ra mdt 14n, néu in ra tir Win thit 2 tré d phai thé hién 14 ban

sao (copy).

- Phin mem g dung dé in hoa don phai dam béo yéu cau vé bao mat bang
viéc phan quyén cho nguoi st dung, ngudi khong duge phén quyén sir dung khéng
duge can thiép lam thay dbi dir liéu trén Ung dung,

3. Biéu kién va trich nhiém ciia t6 chirc cung img phan mém ty in ho4 don.

a) Diéu kién ]

Té chic cung vmg phan mem tw in hod don phai 13 doanh nghiép c6 gidy
chimg nhéan dang ky kinh doanh (gidy chimg nhén déng ky doanh nghiép), trong dé
c6 nganh ngheé lap trinh may vi tinh ho#ic xuat ban phin mém, trix trudng hop t6
chitc ty cung tmg phdn mém ti in hoa don dé sir dung,

b) Trach nhiém

- Pam béo phan mém t in hod don cung cdp cho mét don vi tudn thi ding
nhiing quy dinh vé tw in hoa don; khéng in gia hod don tring véi cdc miu trong
phin mém da cung c4p cho doanh nghiép

- Lap bao cao vé vidc cung cip phan mém tu in hod don cho co quan thué
quan 1y tryc tlep Noi dung bio cao the hién: tén, mé sb thué, dia chi t& chirc sit
dung phin mém ty in hoa don (mAu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu

nay).

Bé4o cdo vé viéc cung tmg phian mém tu in hod don dugc 1ap va giri cho co
quan thué quan ly true tlep theo quy. Bao cdo vé viéc cung (mg phan mém ty in hoi
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don Quy I nfp chim nhit 14 ngay 30/4; quy I ndp chdm nhét 1a ngay 30/7, quy III
nép chim nhat 1a ngay 30/10 va quy 1V ndp cham nhét 1a ngay 30/01 cta nim sau,

Trudng hop tb chirc cung ung phan mém ti in hod don ngimg cung ung phan
mem tir in hoa don thi ky bdo cdo in hoa don cuo1 cung bat dau tir d4u ky béo céo
cudi den thoi diém té chirc cung tmg phin mem tu in hod don ngung cung ung
phin mém ty in hod don, thoi han ndp bao cdo vé vide cung Umg phin mém ty in
hoa don chém nhat 1 ngay 20 thang sau cia thang nglmg hoat dong cung g phén
mém ty in hod don.

Truong hop td chirc cung tng phdn mém ty in hod don mdi bt dau hoat
dong cung mg phan mém ty in hod don hodc ¢6 hoat déng cung tmg phén mém ty
in hod don sau khi ngimg hoat déng cung img phan mém tir in hoa dom thi thor gian
bao cdo tinh tir ngay bt dau hoic bat dau Iai hogt dong cung Umg phin mém tir in
hod don dén hét quy thy theo thoi diém bit du hoiic bit diun hoat dong cung umg
phan mém tir in hoa don.

Trudng hop t6 chirc cung mg phan mém ty in héa don 13 t5 chic & nude
ngoat hodc doanh nghiép tu tao phan mém tu in héa don dé sir dung thi khéng phai
b4o c4o vé vide cung tmg phin mém tir in hoa don.

Co quan thué nhén béo céo va dua cdc dit lidu Ién trang thong tin dién tlr cua
Téng cuc Thué trong thoi han 03 (ba) ngay 1am viée ké tir ngay nhin dugc bio cdo.

4. Bbi véi che doanh nghiép cé rii ro cao vé thué theo hudng dan tai khoan 2
Piéu 11 Théng tr nay va khéng mua héa don dit in ctia co quan thué thi doanh
nghiép st dung hoéa don tu in dudi hinh thirc nhu sau: Doanh nghi¢p vao Trang
Thong tin dién tr ctia co quan thué (Tong cuc Thué hodc Cuc thué) va sir dung
phin mém tur in héa don cta co quan thué dé 1ap héa don khi ban hang héa, cung
ung dich vy, dam béo co quan thué kiém sodt dugc toan b dir lidu ctia héa don tu
in d4 lap cua doanh nghiép.

Didu 7. Tao héa don dién ti

1. Hoa don dién tir dugce khai tao, 1ap, xit ly trén hé théng mdy tinh cia td
chitc d4 duoc cdp ma sb thué khi ban hang hoa, dich vu va dugc Iuu tri¥ trén may
tinh ciia cac bén theo quy dinh cia phap luit vé giao dich dién tir.

2. Ho4 don dién tir duge st dung theo quy dinh ctia phdp Iudt vé giao dich
dién ti.

3. Viée quan ly, sir dung héa don dién tr duge thuc hién theo Théng tur
huéng din cia Bo Tai chinh vé khéi tao, phat hanh va sir dung ho4 don dién tir ban
hang hoa, cung mg dich vu.

Piéu 8. Tao hoa don dit in
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1. Dbi tuong dugce tao hoa don dat in:

a) Té chirc kinh doanh méi thanh 13p thuge doi twong dugc ty in héa don
theo hudng dan tai Diéu 6 Thong tu nay néu khong sir dung héa don tu in thi duge
tao hod don dt in @& sir dung cho céc hoat déng ban hang hod, cung vmg dich vu.

b) T chirc kinh doanh, doanh nghiép khdng thude d6i twong mua héa don
cia co quan thué hudng dan tai Diéu 11 va Didu 12 Théng tur nay duoc tao hoa don
dat in d€ su dung cho cac hoat dong ban hang hoa, cung img dich vu.

Trudce khi dét in hoa don lan dau, t6 chire kinh doanh, doanh nghiép phai guri
dén co quan thué quan 1y trye tiép dé nghi sir dung héa don dit in (Miu so6 3.14
Phu luc 3 ban hanh kém theo Thong tu nay).

Trong thoi han 5 ngay lam vige ké tir khi nhén dugoe dé nghi cua t6 chirc,
doanh nghiép, co quan thué quan ly truc tlep phai ¢é Thong bao vé viée sir dung
héa don dat in (Mau s6 3.15 Phy luc 3 ban hanh kém theo Théng tu nay).

©) Cyc Thué tao héa don djt in dé ban va cdp cho céc dbi tuong huéng din
tai Piéu 11, Piéu 12 va Diéu 13 Théng tu nay.

2. Hoa don dat in dugc in ra dudi dang méu in sén phdi ¢6 cic tiéu thitc dam
bao khi lap hod don ¢ diy du ndi dung bét budc theo huéng dén tai khoan 1 Didu
4 Thong tu nay.

Péi tuong dugc tao hoa don dit in tu quyét dinh mAu hoa don dat in.

T chirc kinh doanh d3t in hoa don phai in sin tén, ma s6 thué vao tidu thirc
“tan, ma sb thué ngudi ban” trén to hoé don. .

Trudng hop t chirc kinh doanh dat in héa don cho cac don vj tryc thudc thi
tén t6 chirc kinh doanh phai dugc in sén phia trén bén trdi cda t& hoa don. Cac don
vi truc thude dong dau hoic ghi tén, mé s6 thué, dia chi vao tiéu thirc “tén, mi sé
thué, dia chi nguoi ban hang” dé sir dung.

D6i véi hod don do Cyc Thué dat in, tén Cuc Thué dugc in sin phia trén bén
trai cga td hoa don.

3. In hoa don dit in

a) Hod don dét in duge in theo hop ddng gita t6 chire kinh doanh hogc Cyc
Thué véi tb chirc nhén in hoa don du didu kién tai diém a khoan 4 Didu nay.

b) Hop dong in hoa don dugc thé hién bang vin ban theo quy dinh cta Luat
Dén sy. Hop dong ghi cu thé loai héa don, ky hiéu mau sé hoa don, ky higu héa
don, b leong, s6 thir tir hoa don dit in (sé tha tu bt dAu va sd thir tur két thic),
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kém theo héa don mau, thong béo ctia co quan thué vé viéc chuyen sang sur dung
héa don dit in cGa doanh nghiép.

c) Truomg hop t6 chirc nhén in hod don tu in ho4 dcm dt in & sir dung cho
muyc dich ban hang ho4, cung {mg dich vu, phai c6 quyét dinh in hod don ciia thu
truong don vi. Quyét dinh in phai dam bao céc néi dung quy dinh nhv loai héa don,
mau s6 hoa don, ky higu héa don, sb lugng, so thir ty hod don dit in (sé thir tu bit
dau va sb thir tir két thiic), kém theo héa don miu,

4. Diéu kién va trach nhiém cta t6 chirc nhén in hod don
a) Diéu kién

T chirc nhén in hod don phai 1a doanh nghiép ©6 dang ky kinh doanh con
hi¢u lyc va c6 gidy phép hoat ddng nganh in (bao g0m cé in xudt ban phdm va
khéng phai xuit ban phim).

Truong hop don vi sy nghiép cong lap ¢4 hoat dong san xuét kinh doanh nhu
doanh nghiép, ¢ gidy phép hoat dong nganh in, c6 may méc thiét bi nganh in thi
duge nhén in hoa don dit in ciia céc tb chiic.

b) Trach nhiém

- In hoé don theo diing hop déng in da ky, khong dugc giao lai toan b hojc
bit ky khéu nao trong qua trinh in hoa don cho 6 chirc in khéc thyuc hién;

- Quan ly, bdo quan cdc ban phim, ban k&m va cac cong cu ¢6 tinh ning
tuong tir trong viée tzo héa don dit in theo thoa thuin véi t6 chirc dit in hoa don.
Trucmg hgp muén sit dung céc ban phim, ban kém dé in cho céc 13n sau thi phai
niém phong ltru gitr cac ban phim, ban kém;

- Hiy hoa don in thr, in sai, in tring, in thira, in hong; céc ban phim, ban
k&m va céc cbng cu c6 tinh ning twong ty trong viée tao hoa d(m dat in theo thoa
thudn véi td chirc, ¢4 nhan dit in;

- Thanh ly hgp ddng in véi t6 chiic dat in hod don;

- Lap béo cdo vé viéc nhén in hod don cho o guan thué quan 1y truc tiép.
N6i dung béo cdo the hién: tén, ma sb thué, dia chi td chirc dat in; loai, ky hi¢u hod
don, ky hiéu mau 56 hod don, s6 lwong hod don d4 in (tir s6 ... dén s6) cho timg tb
chirc (mdu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu nay)

Bao cdo vé viée nhén in hod don duge 1ap va gii cho co quan thué quén ly
tryc tiép theo quy, bdo cdo Quy I ndp chém nhét 1a ngay 30/4; quy II ndp chiam
nhét 1a ngay 30/7, quy III ndp chim nhit 13 ngay 30/10 va quy IV ndp chim nhét 1a
ngay 30/01 cia nam sau.
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Trudng hop to chirc nhan in hoa don ngimg hoat dgng in hoa don thi ky bao
c40 in hoa don ¢udi cung bit diu tr dau ky bdo cdo cudi den thoi diém t6 chirc
nhén in ngimg hoat dong in hod don, théi han ndp béo cio vé viée nhén in hoa don
chdm nhét 14 ngay 20 thang sau ciia thang ngimg hoat dong in hoé don.

Trudng hop té chizc nhan in hod don mdi bét dau hoat dong san xuat kinh
doanh hodc ¢6 hoat dong in hod don sau khi ngimg hoat dong in thi thoi gian bdo
cdo v& viéc nhan in hod don dau tién tinh tr ngay bit diu hoat dong san xuét kinh
doanh hoic bat dau lai hoat déng in dén hét quy tiy theo thoi didm bit ddu hoat
ddng san xudt kinh doarth ho3c bit diu hoat dong in.

Co quan thué nhén bao cdo va dua céc dit liéu 1én trang thong tin dién tir ctia
Téng cuc Thué trong th&i han 03 (ba) ngdy lam viée ké tir ngay nhén duoc bdo cdo.

Piéu 9. Phat hanh ho# don ciia t§ chire kinh doanh

1. T chirc kinh doanh truge khi sir dung hod don cho viéc ban hang hoa,
dich vy, trir héa don dugc mua, cép tai co quan thué, phai 18p va giri Thong béo
phat hanh hod don (méu s6 3.5 Phu luc 3 ban hanh kém theo Théng tur ndy), hod
don mau cho co quan thué quan ly tryre tidp.

2. No1 dung Théng bdo phét hanh héa don gdm: tén don vi phét hanh hod
don, mi s6 thué, dia chi, dién thoai, céc logi hod don phét hanh (tén loai hoa don,
ky hiéu hoa don, ky hiéu mau s6 hoa don, ngay bt dau sur dung, s0 lugng héa don
théng bdo phét hanh (tir s6... dén sb...)), tén va mé sb thué cua doanh nghlep in hoa
don (d6i vdi hoa don dit m) tén va ma sb thué (néu co) cla t6 chic cung u'ng phin
mém ty in hoa don (461 v6i hoa don ty in), tén va md sé thué (néu ¢6) ctia t6 chirc
trung gian cung cAp gial phap hoéd don dién tir (déi véi hoa don dién tir); ngay lép
Théng béo phét hanh, tén, chir ky cia ngudi dai dién theo phap luat va diu cua don
vi.

Can cir vao nhu cau sur dung hoa don va viée chap hanh quy dinh ve quan ly,
sir dung hoa don cuia t6 chire, doanh nghiép, co quan thué quén ly trrc tlep xac dinh
s luong hod don dugc théng béo phat hanh dé sir dung tlr 3 thang dén 6 thang tai
Thoéng béo phat hanh hoa don clia td chire, doanh nghiép.

Truong hop cdc ngén hang, t6 chite tin dung va céc chi nhénh ngén hang, td
chirc tin dung sur dung chimg tir giao dich kiém hod don thu phi dich vu tw in thi
gui Thong béo phat hanh hod don kem theo hod don mau den co quan thué quan ly,
dang ky cau triic tao s6 hod don, khéng phai ding ky truéc sé lwong phat hanh.

Déi véi cac s6 hoa don d3 thuc hién thong b4o phat hanh nhung chua s
dung hét ¢6 in s&n tén, dia chi trén t& hoa dom, khi ¢6 sy thay dox tén, dia chi nhung
khéng thay dbi ma s6 thué va co quan thué quan 1y truc tiép, néu td chirc kinh
doanh van ¢6 nhu cau st dung hod don di dat in thi thyuc hién déng d4u tén, dia chi
méi vao bén canh tiéu thirc tén, dia chi di in sin dé tiép tuc st dung va gtii thong
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béo dleu chinh thong tin tai théng bao phat hanh hod don dén co quan thué quéan ly
true tiép (miu 56 3.13 Phu luc 3 ban hanh kém theo Théng tu nay).

Truong hop c6 sy thay 461 dia chi kinh doanh dan den thay ddi co quan thué
quan ly truc tlep, néu té chirc ¢6 nhu cu tlep tuc sit dung sb hod don di phat hanh
chua st dung hét thi phai ndp béo cdo tinh hinh st dung héa don véi co quan thué
noi chuyen di va dong dau dja chi méi 1én hoa don, gui bang ké hoa don chua suir
dung (m&u s6 3.10 Phy luc 3 ban hanh kém theo Thong tu nay) va théng béo diéu
chinh théng tin tai thdng béo phat hanh hod don dén co quan thué noi chuyen den
(trong d6 néu 8 s6 hoa don da phat hanh chua sir dung, s& tiép tuc st dung). Néu td
chirc khéng ¢6 nhu cau sir dung s6 hoa don d& phat hanh nhung chua si dung hét
thi thue hién huy cic 56 hod don chua st dung va théng béo két qua huy hoé don
vOi co quan thué noi chu ,eu di va thyc hién thong bic phét hanh hod don méi vdi
co quan thué noi chuyén dén.

Trudmg hop cé sy thay d6i vé ndi dung da théng bao phat hanh, t& chire kinh
doanh phai thye hién théng béo phat hanh méi theo huéng dén tai khoan nay.

3. Héa don méu 1a ban in thé hién ding, d0 céc tiéu thie trén 1ién cha héa
don giao cho ngudi mua loai dugc phat hanh, ¢6 sé héa don 1a mét diy céc chir sb
0 va in hoac dong chir Mau trén t& hoa don. Hod don mau kém thong bdo phat
hanh dé giri co quan Thué va dé niém yét tai céc co s& sir dung ban hang hoa, dich
vu la lién giao cho ngudi mua hang,

Trucmg ho*p t§ chirc khi thay ddi tén, dia chi thong bdo phét hanh 50 lugng
hod don con tiép tuc su dung khong ¢6 hod don mau hodc cac chi nhanh truc thude
str dung chung mau hod don voi tru s& chinh khi théng bdo phat hanh hoé don
khong di hoa don mau thi duge sir dung 01 s6 héa don dau tién sir dung theo tén,
dia chi méi hodc duge phan b6 dé 1am hod don mau. Trén hoéa don dung lam miu
gach bo s6 thir tu d4 i in san va dong chir “Mau” de 1am héa don mAu. C4c héa don
dung lam héa don mAu khong phai thuc hién thong béo phat hanh {khéng ké khai
vao sb lugng héa don phét hanh tai Thong béo phat hanh héa don).

4. Thong béo phat hanh hoa don va hoa don mau phai duge giri dén co quan
thué quan ly truc tlep cham nhét nim (05) ngay trude khi t6 chic kinh doanh bét
dau sir dung héa don va trong thoi han muoi (10) ngay, ké tr ngay ky thong bdo
phét hanh. Thong bao phat hanh héa don gom cé hod don miu phai duoc niém yét
rd ring ngay tai cac co s& sir dung héa don dé ban hang héa, dich vy trong sudt thoi
gian str dung hoa don.

Trudng hop tb chire kinh doanh khi giri théng bdo phét hanh tir lan thir 2 tro
di, néu khéng c6 sur thay dm v& néi dung va hinh thirc héa don phéat hanh thi khong
cAn phai giri kém hoa don mau.
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Trudmg hop | t6 chirc ¢6 cic don vi truc thude, chi nhanh c6 st dung chung
mau hoéa don clia t6 chirc nhung khai thué gid tri gia tang riéng thi timg don vi truc
thue, chi nhanh phai giri Thong béo phat hanh cho co quan thué quan 1y trire tiép.
Truomg hop t6 chire ¢6 cac don vi trye thude, chi nhanh c6 sir dung chung méu héa
don ctia t6 chitc nhung t6 chire thyc hién khai thué gia tri gia tdng cho don vi truc
thude, chi nhanh thi don vi truc thudc, chi nhanh khong phai Thong bao phét hanh
hoa don.

Tong cuc Thué cé trach nhidm cin ctr noi dung phat hanh hod don cua tb
chire dé xdy dung hé thong dit ligu thong tin v& hoa don trén trang thong tin dién tur
cua Tong cuc Thué dé moi td chire, ca nhan tra ciu duge ndi dung can thiét vé hoda
dom d4 théng bao phat hanh caa t6 chirc.

Truong hop khi nhan duge Thong bao phét hanh do 6 chite giri dén, co quan
Thué phat hién théng bao phét hanh khong dam bao du ndi dung theo ding quy
dinh thi trong thoi han ba (03)ngay lam vige ké tir ngay nhéan dugc Thoéng bdo, co
quan thué phai c6 van ban théng bdo cho td chtre bidt. TS chire c6 tréch nhiém diéu
chinh dé thong béo phét hanh méi.

Piéu 10. Phat hanh héa don céa Cyc Thué

1. Hoé don do Cyc Thué dit in trudce khi ban, cp lan dAu phai 1ap thng bao
phat hanh ho4 don.

2.~Né}i dung thong béo phat hanh héa don, héa don n{éﬁu thye hign theo
huéng dan tai khoan 2, khodn 3 DPiéu 9 Théng tu nay va theo mau s6 3.6 Phu luc 3
ban hanh kém theo Thong tu nay.

3. Théng béo phat hanh hod don phai dugc giri dén tit ca cde Cuc Thué trong
ca nude trong thoi han mudi (10) ngay lam vige, ké tir ngay IaP thong bao phat
hanh va trude khi cap, ban. Thong bao phat hanh héa don niém yét ngay tai cic co
sé trre thude Cuc Thué trong sudt thoi gian thong bdo phat hanh con hiéu lye tai vi
tri d& théy khi vao co quan thué.

Truémg hop Cuc Thué d4 dva ndi dung Théng bdo phat hanh héa don lén
trang thong tin dién tr cua Téng cuc Thué thi khong phai gl thong bao phat hanh
héa don dén Cuc Thué khéc.

4. Truémg hgp cé sy thay d6i vé ndi dung da théng bao _phat hanh,
Cuc Thue phai thyc hién thi tuc théng béo phat hanh méi theo hudng dan tai khoan
2 va 3 Diéu nay.

Diéu 11. Péi twong mua héa don ciia co quan thué

I. Co quan thué ban hoé don cho cac dbi tuong sau:
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a) T6 chitc khong phai la doanh nghiép nhung ¢6 hoat dong kmh doanh (bao
gém ¢ hop tac x4, nha thdu nudc ngodi, ban quan ly du an).

T6 chire khong phai 12 doanh nghiép nhung c6 hoat déng kinh doanh 12 cac
t6 chirc ¢6 hoat dong kinh doanh nhung khoéng duge thanh 1ap va hoat déng theo
Luét Doanh nghiép va phép luat kinh doanh chuyén nganh khdc.

b) Hg, cé nhén kinh doanh;

¢) T4 chirc kinh doanh, doanh nghiép ndp thué GTGT theo phuong phap trire
tiép theo ty [& % nhan véi doanh thu.

d) Doanh nghiép dang str dung héa don tur in, dit in thude loai riii ro cao vé
thué;

d) Doanh nghi€p dang sir dung héa don ty in, ddt in c6 hanh vi vi pham vé
héa dom bi xir ly vi pham hanh chinh vé hanh vi trén thué, gian 14n thué,

Doanh nghiép hudéng dan tai diém d, d khoan nay mua hoa don cua co quan
thué trong thoi gian 12 thdng, Hét thoi gian 12 thang, can cu tinh hinh sir dung hoa
don, viéc k€ khai, nop thué ctia doanh nghiép va d2 nghi cta doanh nghicp, trong
thdi han 5 ngdy lam viéc, co quan thué ¢6 vén ban thong bao doanh nghiép chuyen
sang tu tao hod don dé sir dung hodc tiép tuc mua hoéa don cua co quan thué néu
khéng dap tmg didu kién tur in hodc dat in héa don (miu s8 3.15 Phu luc 3 ban hanh
keém theo Théng tu nay).

2. Doanh nghié€p thudc loai rii ro cao vé thué tai diém d khoén 1 Diéu nay la
cac doanh nghlep ¢6 von chu s¢ hitu dudi 15 ty ddng va co mot trong cac dau hiéu
sau:

a) Khong cé quyén s& hitu, quyén sir dung hop phép céc co so vat chit sau:
nha may; xudng san xuit; kho hang; phuong tién van tai; cira hang va céc co s& vt
chét khac.

b) Doanh nghiép kinh doanh trong linh vyc khai thac dat, d4, cat, soi.

¢) Doanh nghiép co giao dich qua ngan hang dang ngd theo quy dinh cia
phép luat vé phong, chéng rira tién.

d) Doanh nghiép c6 deanh thu tir viéc ban hang hda, cung cap dich vu cho
cac doanh nghiép khac ma chu céc doanh nghiép nay ¢6 mdi quan hé cha me, vo
chong, anh chi em ruét hodic quan hé lién két s& hiru chéo chiém ty trong trén 50%
trén tong doanh thu kinh doanh trén Té khai quyét toan thué TNDN cia nim quyét
toan.
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d) Doanh nghiép khong thuc hién ké khai thué theo quy dinh: Khéng nop hd
so khai thué hodc nop hd so khai thué sau 90 ngay ké tir ngay hét thot han nfp hd
so khai thué hoic ké tir ngay bét dau hoat déng kinh doanh theo gidy phép dang ky
kinh doanh; nghi kinh doanh qua thoi han d thong béo tam nghi kinh doanh véi co
quan thué va co quan thué kiém tra x4c nhén doanh nghiép c6 san xuét kinh doanh

nhung khong ké khai thué; khéng con hoat dong kinh doanh tai dja chi da ding ky
kinh doanh vé khéng khai bdo véi co quan thué hodic co quan thué kidm tra khong
xac dinh dugc noi ding ky thudng trl, tam tri cia ngudi dai dién theo phdp luat,
chit doanh nghiép.

&) Nguoi dai dién theo phép Iuat ctia doanh nghiép bi khdi t§ v& 91 trén thué,
tdi in, phat hanh, mua bédn trai phép héa don, ching tir thu ndp ngan sich nha nude.

g) Doanh nghiép dang st dung hoa don tu in, djt in ¢ sy thay dbi dia chi
kinh doanh tir 2 14n tré 1én trong vong 12 thang ma khong khai bao theo quy dinh
ho#c khéng ké khai, nép thué & noi ding ky mdi theo quy dinh.

h) Doanh nghiép c6 dAu hiéu bat thudmg khéac theo tiéu chi danh gid rii ro vé
thué ciia co quan thué,

Co quan thué quéan Iy truc tiép c6 trach nhiém cin cur hudéng dén tai khoan
nay dinh ky trude ngay 5 hang théng, ra soat, kiém tra thuc té, lap danh sach doanh
nghiép thudc loai rdi ro cao vé thue Cuc thué ¢6 trach nhiém tong hop danh sich
doanh nghiép thudc loai riii ro cao vé thué cua Chi cuc thué va doanh nghiép thude
quén 1y cia Cuc thué.

Ngay 15 hang thang, Cuc truf(mg Cuc thue ban hanh Quyet dinh. kém theo
Danh sach doanh nghiép thugc loai rii ro cao vé thué, cong bd coéng khai “Danh
sach doanh nghiép thudc loai riii ro cao vé thué thuc hién mua héa don do co quan
thué phét hanh” trén Trang thong tin dién tir clia Tdng cuc Thué, déng thoi thong
b4o bang van ban cho doanh nghidp biét.

Sau 15 ngay ké tir ngdy Cuc trudng Cuc thué ban hanh Quyét dinh va thong
béo cho doanh nghiép biét, doanh nghiép phai dimg viéc sit dung héa don ty in, dit
in va chuyén sang st dung héa don mua cta co quan thué. Co quan thué ¢6 trach
nhiém ban hoéa don cho doanh nghiép dé sir dung ngay sau khi co6 thong béo cho
doanh nghiép vé viéc dimng sit dung héa don ddt in, ty in.

3. Doanh nghi€p dang sir dung hoa don tu in, dat in ¢6 hanh vi vi pham vé
hoéa don tai diém d khoan 1 Piéu ndy 13 doanh nghiép c6 ¥ hodc c6 chu y st dung
hoéa don bét hop phap hodc sir dung béat hop phap hoa don dé trén thué, gian lan
thué va bi xit 1y vi pham hanh chinh déi v6i hanh vi trén thué, gian lan thué; doanh
nghiép dwoc co quan co lién quan (Kiém toan Nha nudc, Thanh tra Chinh phu,
Cong an va cac co quan lién quan theo quy dinh cla phap luat) thong bao cho co
quan Thué noi doanh nghiép ddng tru sé v& viéc ¢6 hanh vi trén thué, gian l4n thué.
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Thoi diém khong dugce str dung hoéa don tir in, dit in cia doanh nghiép dugc
tinh tir ngay Quyét dinh xir phat vi pham hanh chinh vé hanh vi trén thud, gian lén
thué cé hi¢u lyc thi hanh, Khi ban hanh Quyet dinh x1r phat vi pham hanh chinh vé
hanh vi trén thué, gian 14n thué, co quan thué ghi 16 tai Quyét dinh xir phat thoi
diém doanh nghiép khéng dugc sir dung hda don ty in, ddt in ma phai chuyén sang
mua héa don ciia co quan thué.

4. Sau 30 ngay, ké tir ngay Cuc trudng Cuc Thué c6 van ban thong bao cho
doanh nghiép biét dm voi doanh nghi€p hudng dan tai khoan 2 Diéu niy va ké tir
ngay Quyét dinh xir ’Huat vi pham hanh chinh vé hanh vi trén thué, gian lan thué cé
hidu lye thi hanh d6i véi doanh nghiép hudng dan tai khoan 3 Pidu nay, doanh
nghiép 13p bdo cdo hdéa don hét gia tri str dung (miu 56 3.12 Phu luc 3 ban hanh
kém theo Théng tu ndy). Doanh nghiép thue hién hity céc hoéa don ty in, dit in hét
gié tri sir dung va thong bao két qua htty héa don cho co quan thué quan ly iryc tiép
theo hudng dan tai Didu 29 Thong tu nay.

Can cir bdo cao tinh hinh st dung héa don cia td chitc kinh doanh, doanh
nghiép, ké tir thoi diém doanh nghiép bit dau mua héa don ciia co quan thué, co
quan thué quan ly tryc tiép thyc hién thong bao hda don dit in khong con gia tri st
dung d6i véi nhimg hoa don dit in d thong bao phat hanh nhung chua sir dung cia
doanh nghiép khi chuyén sang mua héa don clia co quan thué néu trén.

Pidu 12. Bin hoa don do Cuc Thué dit in

1. Hoé don do Cuc Thué dit in dugc ban theo gia bao dam b dip chi ph1
gdm: gia dat in va phi phat hanh. Cuc truéng Cyc Thué quyét dinh va niém yét gia
ban hoé don theo nguyén tic trén. Co quan thué céc cdp khéng duoc thu thém bt
ky khoan thu nao ngoai gia ban dd niém yét.

Co quan thué quan ly truc tiép thuc hién ban hod don cho cac déi tuong
huéng dan tai khoan 1 Diéu 11 Thang tur nay.

2. Ban héa don tai co quan thue
a} Trach nhiém cua t6 chirc, hd, ca nhén

Doanh nghiép, t6 chirc, hé, c4 nhan kinh doanh thudc déi tuong duge mua
hoa don do co quan thué phat hanh khi mua hod don phéi ¢6 don dé nghi mua hod
don (mAu s6 3.3 Phu luc 3 ban hanh kém theo Théng tu nay) va kém theo céc gidy
to sau:

- Nguoi mua hoa don (ngudi ¢ tén trong don hodc ngudi duqc doanh
nghiép, t5 chirc kinh doanh, cha hé kinh doanh uy quyén bang gidy uy quyén theo
quy dinh cta phap luat) phai xut trinh glay chimg minh nhén dén con trong thoi
han sit dung theo quy dinh ctia phéap luit vé gidy chirng minh nhén dan.
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- T4 chirc, ho, ca nhin mua héa don 1an diu phai ¢6 vén ban cam két (MAu
s6 3.16 Phu luc 3 ban hanh kém theo Thong tu ndy) vé dia chi san xuét, kinh doanh
phu hop vai glay chimg nhén déng ky doanh nghiép hoic glay phép dau tr (gidy
phép hanh nghé) hoic quyét dinh thanh 1ap ca co quan c6 tham quyén.

Khi ¢én mua héa don, doanh nghiép, té chirc, hd, c4 nhan mua hoa don do co
quan thué phat hanh phai ty chiu trdch nhiém ghi hodc déng dau: tén, dia chi, ma sé
thué trén lién 2 ctia mdi sé hoa don trude khi mang ra khoi co quan thué noi mua
hoa don.

b) Trach nhiém clia co quan thué
Co quan thué ban hod don cho té chirc, hg, ca nhéan kinh doanh theo thang.

S6 lugng hoa don bén cho t6 chirc, h, c4 nhan kinh doanh lan dau khéng qua
mét quyén nam muoi (50) s cho mbi loai hod don. Truong hop chua het thang da
str dung hét hoa don mua lan dau co quan thué cin cir vao thoi gian, s lugng héa
don da st dung dé quyét dinh sb Irong hoa don ban lin tiép theo.

Dbi véi céc 1an mua ho# don sau, sau khi kidm tra tinh hinh sit dung hoé don,
tinh hinh ké khai n6p thue va dé nghi mua ho4 don trong don d& nghj mua hoa don,
co quan thué giai quyét ban hoa don cho t6 chue, ho, ca nhén kinh doanh trong
ngdy. S6 lugng hod don bén cho t6 chirc, hd, c4 nhan kinh doanh khéng qua s6
lwong hod don 44 suir dung cia thang mua truée d6.

Truong hop hd, ¢4 nhan kinh doanh khéng c6 nhu cau sit dyng héa don
quyén nhung ¢ nhu chu st _dung héa don 1€ thi co quan thué ban cho hg, ca nhan
kinh doanh héa don 1¢ (01 s6) theo timg lan phat sinh va khéng thu tién.

To chire, doanh nghiép thude d6i twong mua hoa don do co quan thué phét
hanh chuyén sang tur tao hod don dit in, hod don ty in hodc hod don dién tr de st
dung thi phai dimg sir dung héa don mua cua co quan thué k& tir ngay bat diu six
dung hoa don tu tao theo hudng dan tai Diéu 21 Théng tu ndy.

Diéu 13. Cap hod don do Cuc Thué diit in

1. Co quan thué cAp hoéd don cho céc té chirc khoéng phai 14 doanh nghiép, ho
va ca nhén khéng kinh doanh nhung ¢O phat sinh hoat dfng ban hang hoéa, cung
img dich vy can c6 héa don dé giao cho khéch hang.

Trudmg hop t6 chirc khong phéi 14 doanh nghiép, hé va c4 nhin khéng kinh
doanh ban hang hod, dich vy thudc dbi tucmg khong chiju thué gia trj gia ting hoic
thuge trucmg hop khong phai ké khai, nop thué gié tri gia ting thi co quan thué
khong cap hod don.
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2. Hoé don do co quan thué cip theo timg sb tuong Ung véi d& nghi cia t
chire, h¢ va cé nhan khong kinh doanh goi 1a ho4 don 1é.

T4 chirc khong phal Ia doanh nghiép, ho va cd nhan khong kinh doanh nhung
¢4 phat sinh hoat ddng bén hang hoé, cung ¥mg dich vu cin c6 hod don dé giao cho
khach hang duge co quan thué cip hod don 18 13 loai hod don ban hang.

Truong hop doanh nghiép sau khi dd gii thé, pha san, d3 quyét toan thué, da
dong mé s6 thué, phat sinh thanh ly tai sin can c6 hoa don dé giao cho ngudi mua
dugc co quan thué cdp hod don 1€ 12 loai hod don ban hang.

Riéng d6i véi t6 chire, co quan nha nudc khong thude b1 twgng ndp thué gia
tri gia tang theo phuong phép khau trir cé ban déu gi4 tai san, trudng hop gia tring
dau pid 13 gid bén ddco't we gid tri gia ting dwogc .,ong b4 3 trong hd so ban diu
gia do co quan c6 thdm quyén phé duyét thi duogc cip héa don gid tri gia ting dé
giao cho ngudl mua.

3. Co quan thué cép hod don 1€ cho vig¢e ban hang hod, cung Ung dich vu
duge xac dinh nhu sau:

- bbi vOi t6 chire: Co quan thué quan ly dia ban noi td chirc déng ky ma s&
thué hotic noi td chirc déng tru sé hodc noi duge ghi trong quyét dinh thanh lap.

- £)01 v&1 hé va cd nhan khong kinh doanh: Co quan thue quén ly dia ban noi
cdp md s thué hodic noi ding ky hd khdu thudmg tri trén s6 hé khau hodc gidy
chimg minh nhéan dan (hodc hé chiéu) con hiéu luc hoidc noi cu tri do h§, ca nhan
tir ké khai (khéng cén c6 xdc nhan ctia chinh quyén noi cu trii).

Trudomg hop t chire, hé va ca nhén khéng kinh doanh cd ‘bat déng san cho
thué thi co quan thué quan ly dia ban co bét dong san thuc hién cap hoa don 1&.

T6 chitc, hg, c4 nhén ¢6 nhu cau sir dung ho don 1é phai c6 don d& nghi cap
hoéa don lé (mAu s6 3.4 Phy luc 3 ban hanh kém theo Thong tu nay). Can cir don dé
nghi cp héa don 1& va cac chimg tir mua ban kém theo, co quan thué cé trach
nhiém hudng dan nguoi ndp thué xac dinh s thué phai ndp theo quy dinh cta phép
ludt vé thué. Riéng truong hop dugce cap hoé don gia tri gia tang 1é thi s thué gia
trj gia ting phai nop 14 s6 thué gia tri gia ting ghi trén hoa don gia tri gia tang cap
18.

Nguoi d& nghi cap hoéa don 1 1ap héa don du 3 lién tai co quan thué va phai
nop thué day du theo quy dinh trude khi nhén hoa don 1€. Sau khi ¢6 chimg tir ndp
thué ctia ngudi dé nghi cap hoa don, co quan thué c6 trach nhiém dong dau CO quan
thué vio phia trén bén trai ciia lién 1, lién 2 va giao cho ngudi dé nghi cép hoéa don,
lién 3 luu tai co quan thué,

Dibu 14. Hoa don in truc tiép tir may tinh tién
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Té chrr, doanh nghiép sur dung may tinh tién khi ban hang hoa, cung (g
dich vu dé in va xuét héa don cho khach hang thi hoa don in truc tiép tir may tinh
tién phéi c6 céc chi tidu va dam béo céc nguyén tic sau:

- Tén, dia chi, m4 so thué cla co s& kinh doanh (nguéi ban);

- Tén cura hang, qudy hang thudc co s¢ kinh doanh (trudng hop c6 nhiéu cia
hang, quiy hang);

- Tén hang héa, dich vy, don gi4, s6 lugng, gia thanh toan. Trudng hop t6
chire, doanh nghiép ndp thué theo phuong phdp khéu trir phai ghi 16 gid ban chua
c6 thué GTGT, thué sut thué GTGT, tién thué GTGT, téng tién thanh toan c6 thué
GTGT,;

- Tén nhén vién thu ngan, sé thi tr clia phiéu (1a sb nhdy lién tyc), ngay, git
in hoa don.

- Hba don in tir may tinh tién phai giao cho khéch hang.

- Dir liéu héa don in tir mdy tinh tién phai dugc chuyen day du, chinh x4c vao
56 ké toan dé hach toan doanh thu va khai thué gia tri gia ting theo quy dinh. Truong
hogp co s& kinh doanh ¢6 hanh vi vi pham khong két chuyen da dir lidu ban hang tir
phan mém ty in héa don vao sb ké toan dé khai thué (trre thleu doanh thu d& trén
thué) thi doanh nghiép s& bj xir phat theo quy dinh ciia phép ludt vé thué.

T6 chirc, doanh nghiép st dung mdy tinh tién khi ban hang héa, cung {mg
dich vu phai giri Théng béo phat hanh hod don kém theo hod don méu dén co quan
thué quén ly, khdng phai ding ky trudc sb hwng phat hanh.

Diéu 15. Cac hinh thirc ghi ky hiéu dé nhan dang hoa don

1. Té chtre khi in, phét hanh hoa don quy wdc cdc ky hiéu nhén dang trén héa
don do minh phat hanh dé phuc vu viéc nhan dang héa don trong qua trinh in, phat
hanh va sir dung hoa don.

Tuy thubc vao quy md, dic diem hoat déng kinh doanh va yéu céu quén ly,
t6 chirc c6 thé chon mét hay nhidu hinh thirc sau dé lam ky hiéu nhén dang nhur:
dan tem chdng gia; diing k¥ thudt in dic biét; ding gidy, muc in dic biét; dua cac
ky hiéu riéng vao trong timg dot in hodc dot phat hanh loai hod don cy thé, in sn
céc tiéu thirc 6n dinh trén t& hoa don (nhu tén, ma s6 thué, dia chi ngudi bén; loai
hang hod, dich vu; don gia...), chit ky va ddu cia ngudi ban khi l8p hoa don...

2. Truong hep phat hién céc dAu hiéu vi pham cé lién quan dén viéc in, phat

hanh, quén 1y, sir dung hoa don, tb chirc phat hi¢n phai bdo ngay co quan thué. Khi
¢o quan thué va co quan nha nuéc ¢6 thAm quyén yéu ciu xac nhén hoa don di
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phat hanh, to chiic in, phat hanh hoa don phai c6 nghia vy trd 1oi bing van ban
trong thoi han mudi (10) ngay ké tir khi nhan duge yéu ciu.

Chwong X
SU DUNG HOA PON

Diéu 16. Lap hoa don
1. Nguyén tac lap hoa don

a) T6 chre, ho, ca nhan kinh doanh chi duge [p va giao cho ngudi mua hang
hoa, dich vu cac loai hoa don theo hudng dan tai Thong tur nay.

b) Nguoi ban phai 1ap hoa don kh1 ban hang hoa, dich vu, bao gom ca céac
truong hop hang hoa, dich vu dung dé knuyen mai, quang c4o, hang mau; hang
ho4, dich vu diing dé cho, biéu, ting, trao dbi, tra thay luong cho ngudi lao dong va
tiéu ding ndi bo (trr hang ho4 luan chuyén ndi bd dé tiép tuc qué trinh sdn xuAt);
xuat hang hoa duéi cac hinh thire cho vay, cho muon holic hoan tra hang hoa.

Noi dung trén héa don phai dung ndi dung nghiép vu kinh té phét sinh;
khéng dugc tay xba, stra chita; phai ding cing mau muec, loai muyc khéng phai,
khong sir dung myc do; chir s& va chir viét phai lién tuc, khéng ngét quing, khong
viét hogic in dé 1én chit in sin v& gach chéo phan con tréng (neu c6). Truong hop
hod don tu in hodc hod don dit in dugc 1ap bing méy tinh néu ¢ phan con tréng
trén hoa don thi khong phai gach chéo.

¢) Hoa don duge 1ap mot lan thanh nhidu lién. NOi dung 18p trén héa don phai
diroc théng nhét trén cac lién hoa don c6 cling mot sd.

d) Ho4 don dugc 1ap theo thit tir lién tue tir sé nhé dén s6 16n.

Trudng hop t6 chitc kinh doanh cé nhidu don vj trye thude tryc tiép ban hang
hodc nhiéu co s& nhan ty nhiém cling sir dung hinh thirc hoa don dit in ¢6 cung ky
hiéu theo phuong thie phan chia cho timg co s¢ trong toan hé théng thi t6 chic
kinh doanh phai c6 s6 theo déi phan bé sb hrong hod don cho timg don vi truc
thude, timg co s nhén ty nhi¢m. Céc don vi tryc thude, co s& nhén ty nhiém phai
str dyng hoa don theo thir tur tir s nhé dén s6 1n trong pham vi sé hod don duge
phén chia.

Truong hop to chirc kinh doanh c6 nhiéu co s& ban hang hodic nhidu co s&
dugce iy nhidm dong thoi cung st dung mét loai hod don ty in, hod don dién tir ¢6
cung ky hiéu theo phuong thire truy xuat ngiu nhién tr moét may chu thi t6 chirc
kinh doanh phai c6 quyét dinh phuong an cu thé vé& viée truy xuat ngau nhién cuia
cac co s¢ ban hang va don vi dugc dy nhiém. Tha tu 1ap hoda don duge tinh tir 36
nhé dén s6 16n cho hod don truy xudt todn hé théng cta td chire kinh doanh.
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2. Céch lap mét s6 tiéu thirc cu thé trén hod don
a) Tiéu thirc “Ngay thing ndm” 13p héa don

Ngay lap hoéa don d6i v6i ban hang ho4 14 thdi diém chuyén giao quyén s¢
hira hodc quyen sk dyng hang hoa cho ngudi mua, khong phén biét di thu dugc
tién hay chua thu dugc tién.

Ngdy 18p héa don doi véi cung tmg dich vu 1a ngay hoan thanh viée cung
tmg dich vy, khong phén biét da thu dugc tién hay chwa thu dugc tidn. Trudng hop
t chirc cung tng dich vu thyuc hién thu tién trude hodc trong khi cung Umg dich vu
thi ngay 1ap héa don 1a ngay thu tién.

Ngay 18p hod don dbi véi hoat dong cung cAp dién sinh hoat, nudc sinh hoat,
dich vu vién théng, dich vu truyén hinh thire hién cham nhét khéng qua bay (7)
ngay ké tiép k& tir ngay ghi chi s dién, nuée tidu thu trén dong hd hoic ngay két
thiic ky quy wée dbi véi viée cung cép dich vu vién thong, truyén hinh. Ky quy udc
dé 1am cin cit tinh luong héang hod, dich vu cung c4p cin cir thoa thuin giita don vi
cung cép dich vy vién théng, truyén hinh véi ngudi mua.

Ngay lap héa don doi véi xdy dung, ldp dit 1a thoi diém nghiém thu, ban
giao cOng trinh, hang muc cong trinh, kho6i hrong xdy dung, lap dat hoan thanh,
khong phén biét da thu dugc tién hay chua thu duoc tién.

Tru.(‘mg hop giao hang nhiéu ldn hodc ban giao tirmg hang muc, cong doan
dich vu thi mdi lan giao hang hodc ban giao déu phai 14p hoa don cho khéi lugng,
gia tri hang hod, dich vu dugc giao tuong Ung.

Trudng hop tb chirc kinh doanh bat dong san, xdy dyng co s ha ting, xiy
dung nha dé ban, chuyén nhuong co thye hién thu tién theo tien o thyuc hién dy 4n
hodc t1€n d§ thu tién ghi trong hop déng thi ngay 14p héa don 12 ngay thu tién.

Ngdy ldp hoa don doi v6i hang hog, dich vu xudt khéu do ngudi xuét khiu tur
xéc dinh phti hop véi thoa thudn gitra ngudi xuit khiu va ngudi nhip khau. Ngay
x4c dinh doanh thu xuét khdu dé tinh thué 1 ngdy xdc nhan hoan tAt thi tuc hai
quan trén t& khai hat quan.

Trudng hop bén xdng dau tai cc ctra hang bén 1é cho ngudi mua thuimg
xuyén 12 t6 chir, ¢4 nhéan kinh doanh; cung cdp dich vu ngan hang, chiing khodn,
ngay lap hoa don thye hién dinh ky theo hgp dong gitra hai bén kém bang ké hoic
chiing tir khac c6 xdc nhén cta hai bén, nhung cham nhét 14 ngay cuéi cling cua
thang phét sinh hoat dong mua ban hang hoa hogic cung c4p dich vu.

Ngay lép hoa don déi véi viéc ban diu ths, khi thién nhién, diu khi ché bién
va mot s6 trudng hop déc tht thuce hién theo hudng dan riéng ciia B Tai chinh.
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b) Tidu thirc “Tén, dia chi, ma sb thué cla nguoi ban”, “tén, dia chi, ma sb
thué ctia ngudi mua” : ghi #n ddy db hogic tén vxet tht theo giay chimg nhén déng ky
kinh doanh, ding ky thué.

Trudng hop t6 chite ban hang ¢6 don vi trye thude c6 mi s thué truc tiép
ban hang thi ghi tén, dia chi, mi so thué ctia don vi truc thude. Truong hop don vi
tric thude khdng ¢6 mi sb thué thi ghi mé sb thué cia tru sé chinh.

Trudng hop khi bén hang héa, cung tmg dich vu tir 200.000 déng tro lén méi
lan, ngus mua khén 14y héa don hogc khéng cung cdp tén, dia chi, ma sé thué
(neu c6) thi van phai lap hoéa don va ghi r6 “ngudi mua khéng liy hoa don” hoic

“ngudi mua khéng cung cip tén, dia chi, ma sb thué”.

Riéng dd1 véi céc don vi ban 1é xing diu, ndu nguei mua khéng yéu ciu lay
hoé don, cudi ngiy don vi phai lap chung mét hoa don cho téng doanh thu nguaoi
mua khong I8y hoa don phat sinh trong ngay.

Truong hop tén, dia chi ngudi mua qua dai, trén hoa don nguai ban duge viét
ngin gon mot s6 danh tir thong dung nhu: "Phuong” thanh "P"; "Quéan" thanh "Q",
"Thanh phd” thanh "TP", "Viét Nam” thanh "VN" hodc "CH phin" 1a "CP", "Trach
nhi¢m Hu han" thanh "TNHH", "khu céng nghiép" thanh "KCN", "san Xuat"
thanh "SX", "Chi nhanh" thanh "CN"... nhung phai dam bio day dil sb nha, tén
dudmg phd, phudng, x3, quén, huyén, thanh phd, x4c dinh dugc chinh xéc tén, dia
chi doanh nghiép va phlt hop véi ding ky kinh doanh, ding ky thué cia doanh

nghiép.

c) Tiéu thuc “S6 thir tur, tén hang hoa, dich vy, don vi tinh, s8 lugng, don gi4,
thanh tién”: ghi theo thi tu tén hang hoéa, dich vu ban ra; gach chéo phan bd trong
(neu co). Tru(mg hop hoa don tu in hodc hoa don dit in duge 14p bang may tinh
néu ¢6 phan con tréng trén hod don thi khong phai gach chéo.

Trudng hop ngudi ban quy dinh ma hang hoa, dich vu dé quan 1y thi khi ghi
ho4d don phai ghi ca ma hang hoa va tén hang hoa.

Cac loai hang hod can phai ding ky quyén st dung, quyén s hitu thi phai ghi
trén hoa don céc loai s6 hiéu, ky hi¢u dic trung cia hang hoa ma khi dang ky phap
luit co yéu cau Vi du: 6 khung, s may ctia 6 t6, mé t; dia chi, cp nha, chidu dai,
chiéu rong, s6 tng clia ngdi nha hodc cin ho..

Cac loai hang hod, dich vu dac tht nhu dién, nude, dién thoai, xang dau, bao
hiém...dugc ban theo ky nhét dinh thi trén hod don phai ghi cu thé ky cung cip
hang hoa, dich vu.

d) Tiéu thirc “ngudi ban hang (ky, déng d4u, ghi rd ho tén)”
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Truong hop thi truéng don vi khong ky vao tiéu thitc ngudi ban hang thi
phai ¢é gidy Uy quyén cta thu trudng don vi cho ngudi trye tiep ban k¥, ghi rd ho
tén trén hoa don va dong dau cla t6 chirc vao phia trén bén trai cia t& hda don,

d) Ti€u thuc “ngudi mua hang (ky, ghi 16 ho tén)”

Riéng dbi vdi viée mua hang khong truc tiép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhat thiét phai ky, ghi 3 ho tén trén hoa
don. Khi 13p hoa don tai tiéu thirc “ngudi mua hang (ky, ghi 1o ho tén)”, nguoi ban
hang phai ghi 15 12 bin hang qua dién thoai, qua mang, FAX.

Khi ldp héa don cho hoat dong ban hang hoéa, cung ‘mg dich vu ra nuéc
ngoal, trén héa don khong nhit thiét phai ¢6 chit ky ciia ngudi mua nuée ngoai,

¢} Dong ti€n ghi trén hoa don
Ddng tién ghi trén hod don 1a déng Viét Nam.

Truong hop nguoi ban duge ban hang thu ngoai té theo quy dinh cta phap
ludt, tdng s tién thanh toan dugc ghi bang nguyén té, phén chir ghi bing tiéng
Viét.

Vi du: 10.000 USD - Mudi nghin dé la M¥.

Ngudi bén dong thoi ghi trén hoé don ty gid ngoai t& véi ddng Vit Nam theo
ty gia giao dich binh quén cta thi truong ngoai t¢ lién ngan hang do Ngan hang
Nha nuéc Viét Nam cong b tai thdi diém 1ap hod don.

Truong hop ngoai t& thu vé 13 loai khong cé ty gid véi ddng Viét Nam thi ghi
ty gia chéo v&i mét loai ngoai t& dugc Ngan hang Nha nudc Viét Nam cong bo ty
gia.

Huéng dan 13p hoa don ban hang héa, dich vu trong mét sé truong hop thue
hién theo Phu Iuc 4 ban hanh kém theo Théng tur nay.

Piéu 17. Uy nhiém lap hoa don

1. Nguoi ban hang dugce Gy nhiém cho bén thir ba 1ap hoa don cho hoat déng
ban hang ho4, dich vu. Héa don dugc ity nhiém cho bén thir ba lap van phai ghi tén
don vi ban 1a don vi uy nhi¢m va dong diu don vl Uy nhiém phia trén bén trai caa
td hoa don (trudng hop héa don ty in duge in tir thiét bi cua bén dugc uy nhiém
hodc héa don dién tir thi khéng phai déng diu ciia don vi Gy nhiém). Viéc ty nhiém
phai dugce xéc dinh bing van ban gitta bén ty nhiém va bén nhén fy nhiém.

2. N&i dung van ban 1y nhiém phai ghi diy di cac thong tin vé& hod don uy
nhiém (hinh thirc hoa don, loai hod don, ky hiéu hoa dom va s6 lugng hod don (tur
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. dén sb...)); muc dich ty nhiém; thoi han Uy nhi¢m; phuo‘ng thuc giao nhén
hoac phuong thirc cai dédt hod don ty nhi¢ém (néu 1a hoa don ty in hodc hod don
dién tir); phuong thuc thanh toan hoa don Uy nhiém.

3. Bén ty nhiém phai 14p thong bdo ty nhiém c6 ghi diy du céc thdng tin vé
hoa don Uy nhiém, myc dich Uy nhiém, thoi han iy nhi¢m dya trén van ban uy
nhiém da ky két, c6 tén, chir ky, ddu (ndu c6) cta dai dién bén ty nhiém cho bén
nhén Gy nhiém. Thong bao Gy nhiém phai dugc gui dén co quan thué quéan 1y tryc
tiép bén iy nhiém va bén nhén {y nhiém, chim nhét 1a ba (03) ngay trude khi bén
nhén uy nhiém ldp hoé don..

4. Bén nhén ty nhiém phai niém yet thdng béo Uy nhiém tai noi ban hang
ho, dich vu duge Gy nhiém 1ap hoa don dé ngudi mua hang hod, dich vu duge biét.

5. Khi hét thoi han ty nhiém hodic chdm dut trude han Uy nhiém 1ap hoa don,
hai bén phai x4c dinh bang vén ban va bén nhén uy nhiém phai thio g& ngay cac
théng bao dd niém yet tai noi ban hang ho4, dich vu.

6. Bén tiy nhiém va bén nhén dy nhiém phai tong hop bso cdo dinh ky viée
str dung céc hod don dy nhiém. Bén uy nhiém phai thyc hién bao cao sir dung hoa
don (trong d6 c6 céc hod don uy nhiém) hang quy theo huéng dan tai Thong tu nay.
Bén nhén uy nhiém khéng phai thuc hién thong béo phat hanh hoa don uy nhiém va
bdo cdo tinh hinh st dung hod don uy nhiém.

Pidu 18. Ban hang héa, dich vu khng bit bude phii lip hoa don

I. Ban hang hoa, dich vu c6 tong gia thanh toan dudi 200.000 dong méi lin
thi khong phai 1ap héa don, trir trromg hgp ngudi mua yéu cau 1ap va giao héa don.

2. Khi ban hang hoa, dich vu khéng phai lap héa don hudng dan tai khoan 1
Diéu nay, nguoi ban phai 1dp Bang ké ban 1é hang héa, dich vu. Bang ké phai cé
tén, mé s6 thué va dia chi clia nguoi ban, tén hang ho4, dich vu, gia tri hang hod,
dich vu ban ra, ngay 1ap, tén va chir ky nguoi 1ap Bang ké. Truong hop nguoi ban
nop thué gia tr] gia téng theo phuong phap khéu trir thi Bang ké béan 1é phai c6 tiéu
thire “thué sudt gia tri gia ting” va “tién thué gia tri gia tang”. Hang hod, dich vy
ban ra ghi trén Bang ké theo thir tu bén hing trong ngay (mau s6 5.6 Phu luc 5 ban
hanh kém theo Thong tur nay).

3. Cubi mdi ngay, co s& kinh doanh 1dp mot hoa don gia tri gia ting hogc héa
don ban hang ghi s6 tién ban hang hoa, cung tmg dich vu trong ngay thé hién trén
dong tong cong cia bang ké, ky tén va gift lién giao cho ngudi mua, céc lién khac
ludin chuyén theo quy dinh. Tiéu thite “Tén, dia chi nguéi mua” trén hoa don ndy ghi
la “ban 1é khong giao hod don”.

Picu 19. Lip hoa don khi danh muc hang hoa, dich vu nhidu hon sb
dong ciia mdt sb hoa don
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. Truong hop khi ban hang héa, dich vu néu danh muc hang hoa, dich vy
nhiéu hon s6 dong ciia mét s6 héa don, ngudi ban hang c6 thé 1ap thanh nhiéu hog
don hoéc lya chon mét trong hai hinh thire sau:

1. Ngudi ban hang ghi lién tiép nhidu sé hod don. Dong ghi hang hod cuéi
cung ciia s6 hod don truée ghi cum tur “tiép s6 sau” va dong ghi hang hod dau sé
hoa don sau ghi cum tir “tiép sb truéc”. Céc hod don 11t ké dd cac mat hang theo
thit tu lién tuc tir hod don nay q‘én hod don khéc. Théng tin ngudi ban, thong tin
ngudi mua dugc ghi day di & sé ho don diu tién. Chiy ky va diu ngudi bén (néu
c0), chit ky ngudi mua, gid thanh toén, phu thu, phi thu thém, chiét khiu thuong
mai, thué gid tr gia ting dugc ghi trong hod don cudi cing va gach chéo phén con
trong (néu co).

Trudng hop co s& kinh doanh sir dung héa don ty in, viée ldp va in héa don
thyc hién tryc tiép tir phdn mém va sé luong hang héa, dich vu ban ra nhidu hon s
dong cta mét trang héa don, Cuc thué xem xét timg truong hop cu thé dé chép
thuén cho co s& kinh doanh duoc st dung héa don nhiéu hon mét trang néu trén
phan dAu cda trang sau ciia héa don c6 hién thi: cing s& héa don nhu cla trang diu
(do hé thong méy tinh clp ty ddng); cling tén, dia chi, MST ciia ngudi mua, ngudi
ban nhu trang dau; ciing mau va ky higu héa don nhu trang ddu; kém theo ghi chu
bing tiéng Viat khéng déu “tiep theo trang truoc ~trang X/Y” {trong 46 X 12 sb thi
tw trang va Y [ tong s6 trang clia héa don do).”

2. Ngudi ban hang duoc sir dung bang ké dé liét ké céc loai hang hod, dich
v d4 ban kém theo hoa don. -

a) Noi dung ghi trén héa don

" Hoa don phai ghi 16 “kém theo bing ké sb..., ngay..., thang.... nim...”. Muc
“tén hang” trén héa don chi ghi tén goi chung ciia mit hang.

Cac ti€u thirc khac ghi trén héa don thyc hién theo huéng din tai khoan 2
biéu 16 Thong tu nay.

b) Néi dung trén bang ké

Bang ké do ngudi ban hang t thiét ké phu hop v6i dic diém, mau ma, ching
loai clia céc loai hang hoa nhumng phai ddm béo céac n6i dung chinh nhur sau;

+ Tén ngudi ban hang, dia chi lién lac, ma sé thué

+ Tén hang, s6 luong, don gi4, thanh tidn. Truong hop nguoi bén hang ngp
thué gid tri gia ting theo phuong phéap khéu trir thi bang ké phai c6 tiéu thirc “thué

suat gia tri gia tdng”, “tién thué gia tri gia tdng”, Tong cdng tidn thanh todn (chua
co thué gia tri gia ting) dung vdi s tién ghi trén héa don gid tri gia ting,
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Bang ké phai ghi rd “kém theo héa don sb... Ngay... thing.... nim” va c6 ddy
du cdc chit ky cia ngudi ban hang, chir ky clia ngudi mua hang nhu trén hoa don,

Trudng hop bang ké c¢6 hon mét (01) trang thi cdc bang ké phai dugc danh s6
trang 1ién tuc va phai dong ddu gidp lai. Trén bang ké cudi cling phai c6 day du chir
ky clia ngudi ban hang, chit ky ctia ngudi mua hang nhu trén hoa don.

S6 bang ké phét hanh phi hop véi s6 lién hoa don. Bang ké dugc luu giir
ciing v&i héa don dé co quan thué kiém tra, dbi chibu khi cén thiét.

Ngudi ban hang va ngudi mua hang thyc hién quan ly va Iuu gilt bang ké
kém theo hoa don theo quy dinh.

A - A
Bieu 20. Xt ¥ d6i voi hoa don di lap

1. Trudong hop 1ap hoa don chua giao cho ngudi mua, néu phat hién hoa don
14p sai, ngudi ban gach chéo céc lién va luu gifr s& hoéa don l4p sal.

2. Truémg hop héa don da 1dp va giao cho ngudi mua nhung chua giao hang
hoéa, cung tmg dich vy hodc hod don dé l4p va giao cho ngudi mua, ngudi ngudi
ban va ngudl mua chura ké khat thué néu phat hién sai phai huy bo, nguoi ban va
ngudi mua lap bién ban thu hdi cac lién cta s6 ho4 don &4 14p sai. Bién ban thu hdi
hod don phai thé hién duge ly do thu hdi hoa don. Ngudi ban gach chéo céc lién,
luu gitt so hoa don l8p sai va 1dp lai hda don mai theo quy dinh.

3. Truomg hop hoa don di lap va giao cho ngudi mua, da giao hang hda,
cung tmg dich vy, ngudi ban va ngudi mua d4 ké khai thué, sau d6 phat hién sai sot
thi ngu'm ban va nguoi mua phai lap bién ban hoac c6 thoa thuan bang vin ban ghi
16 sai sét, déng thoi ngudi bah 1ap hod don didu chinh sai sot. Hoa don ghi 13 dleu
chinh (tang, glam) s0 luong hang hod, gid ban, thué sudt thué gia tri gia tang... , tién
thué gia tri gia tang cho hoa don s..., ky hiéu.. . Cén cr vao hoa don didu chmh
nguol ban va ngum mua ké khai dleu chinh doanh s6 mua, bén, thué dau ra, diu
vao. Hoa don diéu chinh khéng duoc ghi s6 4m (-).

4. Huéng dan xtr Iy dbi véi héa don da l4p trong mét sé trudng hop cu thé
thure hién theo Phu luc 4 ban hanh kém theo Thong tu nay.

Piéu 21. Xir Iy hoa don trong cac trwong hop khdng tiép tuc sir dung

1. T6 chitc, hd, c4 nhan théng béo véi co quan thué hoa don khong tiép tuc
sir dung trong céc truong hop sau:

a) T4 chirc, hg, ca nhan duge co quan thué chip thuin ngumg st dung ma sé

thué (con goi la déng mi s6 thué) phai dimg viéc st dung cac loai héa don da thong
bao phét hanh con chua sir dung.
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'b) T4 chic, hd, ca nhan phét hanh loai hoa don thay thé phai dimg st dung
cac 50 hoa don bj thay thé con chura sit dung.

0 Té chire, hé, c4 nhin kinh doanh mua héa don clia co quan thué khong
tiep tyc sir dung thi to chirc, hg, c4 nhan mua héa don phéi tién hanh hity héa don
theo hudng dan tai Diéu 29 Théng tir nay.

d) Hoa don mat, chay, héng theo huéng dan tai Didu 24 Théng tu nay.

2. Co quan thué quan ly tryuc tiép ¢ trach nhiém thong bao hét gia trj str
dung ctia cac hda don sau:

- Hoé don khong tiép tuc st dung do t6 chire, hé, ¢4 nhan thong bdo vdi co
quan thué thudc céc trudmg hop néu tai khoan 1 Didu nay.

- Hoa don chua l3p ma 16 chic, hd, c4 nhan kinh doanh b trén khéi dia chi
kinh doanh ma khéng théng béo véi co quan thué;

- Héa don chua 18p cta t6 chie, ho, c4 nhén ty ¥ ngimg kinh doanh nhung
khong théng bao vdi co quan thué;

- Héa don mua ctia co quan thué ma t6 chire, hg, ¢ nhan c6 hanh vi cho,
ban.
Pi¢u 22. Sir dung hod don bit hop phap

Sur dung hod don bt hop phap 1a viéc str dung hod don gia, hoa don chura co
gia tri sir dung, hét gid tri sir dung. P

Hoa don gia 1a hoa don duge in hodc khéi tao theo miu hoa don di dugce
phat hanh cta 16 chirc, ¢4 nhan khéc hojc in, khéi tao tring sé ciia cung mét ky
hiéu hoa don.

Hoa don chua c6 gié tri sit dung 12 hod don d4 duge tao theo huéng dan tai
Thong tu nay, nhung chua hoan thanh viéc thong béao phat hanh.

Hoé don hét gié trj sir dung 12 hod don da 1am dé tht tuc phét hanh nhung t6
chirc, ¢ nhén phat hanh thong bao khéng tiép tuc sir dung nira; céac loai hod don bj
mét sau khi d4 théng bao phat hanh dugc td chitc, c4 nhan phat hanh bao mét véi
co quan thué quan 1y tryc tiép; hoa don cua cic té chirc, ¢4 nhan d4 ngimg st dung
ma b thué (con goi 14 déng ma sb thué).

Di¢u 23. Sir dung bit hep phap héa don

1. Sir dung bt hop phap hoa don 13 viéc Iap khéng hod don; cho hode ban
hod don chua 14p dé t6 chire, ¢4 nhin khac I&p khi ban hang hod, cung tmg dich vu
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(trir cdc trudng hop duge sir dung hod don do co quan thué ban hodc cép va trudmg
hop dugc iy nhiém 1ap hoa don theo huong dén tai Thong tu nay); cho hodc ban
hoa don da Idp dé t6 chire, cé nhan khac hach todn, khai thué hodc thanh toan von
ngan séch; 14p hoa don khong ghi ddy di cac ndi dung bit budce; 1ap hod don sai
l1éch ndi dung gifra cac lién; ding hoa don cia hang hoa, dich vu nay dé chimg
minh cho hang ho4, dich vu khéc.

2. Mét sd treong hop cu thé duoc xdc dinh 1a st dung bat hop phap hoa don:

- Hda don ¢6 ndi dung duoc ghi khong co thue mot p‘n@in hodc toan bo.

- Str dung hoé don clia t6 chirc, ¢ nhan khéc dé ban ra, dé hop thirc hod hang
hod, dich vu mua vao khong ¢6 chimg tir hodc hang hod, dich vu ban ra dé gian lan
thué, dé ban hang hoa nhung khong ké khai ngp thué.

- St dung ho4 don cua t6 chirc, c4 nhan khéc dé ban hang hoa, dich vy,
nhung khéng ké khai ndp thué, gian I4n thué; d& hop thirc hang hod, dich vu mua
vao khong co chimg tir.

- Ho4 don c6 sy chénh léch v8 gié trj hang hod, dich vu hodc sai 1&ch céc tiéu
thire bat bude gilta cac lién cta hoé don.

- Str dung hod don ban hang hod, dich vu ma co quan thué, co quan cdng an
va c4c co quan chirc ning khic di két lun la sir dung bat hop phép hoa don.

Diéu 24. Xir Iy trong trwdng hop mét, chiy, héng hos don

1. T4 chirc, hg, c4 nhéan kinh doanh néuy phét hi¢n mét, chay, hong héa don da
1ap hodc chua lép phai ldp bio cao vé viéc mat, chay, hong va thong bao véi co
quan thué quan 1y tryc tiép (méu sé 3.8 Phu luc 3 ban hanh kém theo Thong tr nay)
cham nhit khéng qué nam (05) ngay ké tir ngdy xay ra viéc mét, chdy, hong hoa
don. Truong hop ngay cu01 cung {ngay thir 05) trung véi ngay nghi theo quy dinh
clia phap luat thi ngay cudi ciing cuia thdri han duge tinh 1a ngay tiép theo cua ngay
nghi do.

2. Truong hop khi ban hang hoa, dich vu ngudi ban da 1ap héa don theo ding
quy dinh nhung sau d6 ngudi ban hoic ngum mua lam mat, chay, héng lién 2 héa
don ban gbc dé lap thi ngudi ban va ngudi mua ldp bién ban ghi nhén sy viée, trong
bién ban ghi rd lién | ciia hoa don ngudi ban hang khai, ndp thué trong thang nao,
ky va ghi 18 ho tén ctia ngudi dai dién theo phép ludt (hodc ngudi duge Gy quyén),
déng dau (néu co) trén bién ban vi nguoi ban sao chup lién | cua héa don, ky xéc
nhén clia nguoi dat dién theo phép luat va dong dau trén ban sao héa don dé giao
cho ngwoi mua. Ngudi mua duoc st dung héa don ban sao ¢6 ky xac nhén, déng
dau (neu ¢6) cua ngudi ban kém theo bién ban vé vide mét, chay, hong lién 2 héa
don dé lam chimg tir ké toan va ké khai thué. Ngudi ban va nguol mua phai chiu
trach nhiém veé tinh chinh x4c ctia viéc mét, chdy, hong hoa don.
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Trudng hop mat, chay, héng hoa don lién 2 d4 skt dung cé lién quan dén bén
thir ba (vi du: bén thir ba 1a bén véan chuyén hang hogc bén chuyén hoa don) thi cin
cur vao viéc bén thir ba do ngudi ban hoic ngudi mua thué dé x4c dinh trach nhiém
va XU phat ngudi ban hoic ngudi mua theo quy dinh.

Diéu 25. Sir dyng ho4 dom ciia ngwdi mua hang

I. Ngudi mua duge sir dyng hoa don hop phap theo quy dinh phap luat dé
chimg minh quyén st dung, quyén s& hitu hang héa, dich vy; huong ché do khuyén
méti, ché d6 hau mai, xo6 s6 hoédc dugc boi thuong thiét hai theo quy dinh cua phép
lugt; duge dung dé hach toan ké toan hoat dong mua hang hoa, dich vy theo quy
dinh ctia phap ludt vé ké todn; ke khai céc loai thueé; ding ky quyén st dung, quyén
s& hiru va dé ké khai thanh todn vén ngan sich nha nuée theo céc quy dinh cia
phép huat.

2. Héa don dugce sir dung trong céc trirdmg hop tai khoan 1 phai la:

- Hoa don mua hang hod, dich vu ban géc, lién 2 (lign giao khach hang), trir
cac truong hop néu tai khoan 1 Piéu 4 va Biéy 24 Thong fu nay.

- Héa don ghi ddy di céc chi tidu, ndi dung theo quy dinh va phai nguyén
ven. -

- 86 ligu, chir viét, danh may hofic in trén hoa don phéi o ring, ddy du, chinh
xac theo ding quy dinh, khéng bj tay xda, sira chira.

- Hoéa don khéng thude céc truong hop néu tai Diéy 22 va Pidu 23 Thong tu

nay.
Chwong IV
QUYEN VA NGHIA VY CUA CAC TO CHUC, CA NHAN TRONG QUAN
LY, SU DUNG HOA BON
Piéu 26. Quyén va nghia vu cita to chirc, hj, ¢4 nhin bin hiing héa, dich
vu

1. TS chire, hd, ¢4 nhén ban hang hoa, dich vu co quyén:

a) ‘Tao hoa don tyr in, hod don dit in dé sir dung néu dap img di cdc didu kién
theo hudng dan tai Thong tu nay;

b) Mua hod don do Cuc Thué phat hanh néu thudc dbi tugng duge mua hoa
don theo hudng dan tai Théng tu nay;

¢) Sir dung héa don hgp phép dé phue vu cho cac hoat déng kinh doanh;
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d) Tir chéi cung cap che sb liéu v& in, phat hanh, st dung hoa don cho céc t6
chirc, cd nhén khéng co thim quyén theo quy dinh ciia phap luét;

d) Khiéu kién cdc td chirc, ¢4 nhan ¢6 hanh vi xdm pham céc quyén tao, phat
hanh va s dung hoa don hgp phap.

2. Té chire, ca nhin ban hang héa, dich vu ¢6 nghia vu:
a) Quén Iy céc hoat déng tao héa don theo huéng dan tai Thong tu nay;

b) Ky hop dong dit in hoa don véi cac t& chic nhén in c6 du didu kién
hudng dan tai khoan 4 Bleu 8 Thong tu nay trong truong hop dat i hoa don; ky
hop ddng mua phan mém tv in hod dcm véi céc tb chire cung vmg phdn mém du
didu kién huéng din tai khoan 3 Diéu 6 Théng tu nay trong trudng hep sir dung
hoé don tu in;

¢) Lap va giri Thong bao phat hanh héa don theo quy dinh;

d) Lap va giao hoa don khi ban hang hoa, dig_h vu cho khach hang, trir trudmg
hop khoéng bat budce phai 1ap hoa don theo hudng dan tai Thong tur nay,

d) Thudong xuyén ty kiém tra viée sit dung héa don, kip thoi ngin ngira cac
biéu hién vi pham;

e) Béo céo tinh hinh sir dyng héa don cho co quan thué quan 1y true tiép theo
huéng dan tai Diéu 27 Thdng tu ndy.

Diéu 27. Bio céo tinh hinh sir dung hoa don

Hang quy, td chirc, hd, ca nhan ban hang hoa, dich vu (trir d6i twong duge co
quan thué cép hoa don) 0 trach nhiem ndp Bdo cao tinh hinh su dung hod don cho
CO quan thué quan 1y truc tiép, ké ca trudng hop trong ky khéng st dung hoa don.
Béo céo tinh hinh str dung hod don Quy I n6p cham nhat 1a ngay 30/4; quy II nép
cham nhiét 1a ngay 30/7, quy III ndp chidm nhat 1a ngay 30/10 va quy IV ndp chidm
nhét 13 ngay 30/01 ctia nim sau (mAu s6 3.9 Phy huc 3 ban hanh kém theo Théng tu
nay). Truong hop trong ky khong st dung héa don, tai Béo cao tinh hinh sir dung
héa don ghi s6 lugng héa don sir dung bing khong (=0)

Riéng doanh nghiép méi thanh lap, doanh nghiép s dung héa don tu in, dit
in co hanh vi vi pham khéng duge su dung hoa don ty in, dédt in, doanh nghiép
thudc loai i ro cao vé thué thude dién mua hoa don ctia co quan thué theo hudng
dan tai Pidu 11 Thong tu nay thuc hién ndp Bdo céo tinh hinh sir dung héa don
theo thang.

Thot han nop Béo cao tinh hinh st dung hda don theo thang chdm nhét 13
ngay 20 cua thang ti€p theo. Viéc ndp Bédo céo tinh hinh st dung hdéa don theo
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théng dugc thyre hién trong thoi gian 12 théng ké tir ngay thanh 1dp hodc ké tir ngay
chuyén sang dién mua héa don cia co quan thué. Het thoi han trén, co quan thud
kiém tra vigc bdo céo tinh hinh sir dung hoa don va tinh hinh ké khai, nép thué dé
théng bdo doanh nghiép chuyén sang Bao cao tinh hinh sir dyng héa don theo quy.
Trudng hop chua c6 thdng béo cua co quan thu€, doanh nghiép tiép tuc bao céo
tinh hinh st dyng héa don theo thang.

T4 chite, hg, ca nhéan bén hang hod, dich vu ¢é trach nhiém ndp bdo cdo tinh
hinh sir dung hod dom khi chia, téch, sdp nhap, gii thé, phé san, chuyén ddi s¢ hitu;
giao, bédn, khoan, cho thué doanh nghiép nha nuéc cling voi thoi han ndp hd so
quyét toan thué.

Truong hop 0 chirc, hg, c4 nhan chuyén dia diém kinh doanh dén dja ban
khac dja ban co quan thué dang quan Iy truc ti€p thi phai nép béo c4o tinh hinh sir
dung hod don vdi co quan thué noi chuyén di.

Héa don thu cude dich vy vién théng, hda don tidn dién, héa don tién nuwdc,
héa don thu phi dich vu cta céc ngan hang, vé van tai hanh khich cua cac don vi
van tai, cdc loai tem, vé, thé v mét s6 truong hop khéc theo huéng din ciia B Tai
chinh khong phai bao céo dén timg sé hoa don ma béo cao theo s6 luong (tong sb)
hod don. Co s kinh doanh phai hoan toan chiu trach nhiém trude phap ludt vé tinh
chinh x4c cua s hrong hoa don con tn ddu ky, tong sb d4 st dung, tdng s5 xo04 bé,
mat, huy va phai dam bao cung cép dugc sb lidu hoa don chi tidt (tlr s6...dén sb)
khi co quan thué yéu ciu.

Pidu 28. Luu trir, bao quan hoa don

1. Hoé don ty in chua 14p duge heu trit trong hé théng mdy tinh theo ché d6
bao mat théng tin. '

2. Hod don dat in chua 14p duoc Iwu trit, bdo quan trong kho theo ché d6 luu
trt bdo quan ching tir cé gia.

3. Hoa don d3 1ap trong céc don vi ké toan duoc Iuu trir theo quy dinh hru
trlr, b4o quan chimg tir ké toan.

4. Hoé don da 14p trong céc 10 chirc, hd, o4 nhan khong phai 13 don vi ké todn
duge Iuu trit va bdo quan nhu tai san riéng cua tb chirc, hd, cd nhan do.

Diéu 29. Hiiy ho4 don

1. Héa don duge xéc dinh da huy

- Hoa don in thi, in sai, in tring, in thira, in héng; cac ban phim, ban kém va
cac cong cu ¢é tinh ning tuong tu trong viée tao héa don ddt in duge xdc dinh d3
hiy xong khi khong con nguyén dang ctia bat ky mét t& hod don nao hogc khong
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con chit trén td hod don dé c6 thé 1ap ghép, sao chup hodc khéi phuc lai theo
nguyén ban.

- Hoa don tu in duge xac dinh dd hiy xong néu phin mém tao hoa don dugc
can thiép dé khéng thé tiép tyc tao ra hod dom.

2. Cac trudng hop hity hoa don

a) Hoa don dat in bi in sai, in trung, in thira phai duge hdy truedc khi thanh ly
hop ddng dit in hod don.

b) Té chiic, hd, cé nhan cé hoa don khong tiép tuc sir dung phai thuc hién
huy hoa don. Thoi han huy hoa don chdm nhét la ba muoi (30) ngay, ké tir ngay
théng béo véi co quan thué, Trirdng hop co quan thué da théng bao hoéa don hét gid
tri sur dyng (trir truong hop théng bao do thuc hién bién phap cudng che ng thué),
t6 chirc, ho, ca nhan phai hiy hoa don, théi han huy hoa don cham nhét 13 mudi
(10) ngay ké tir ngay co quan thué thong béo hét gid tri sir dung hodc tir ngay tim
ial dugc hod don di mat.

¢} Céc loai hod don d3 lap cua céc don vi ké toan duge hay theo quy dinh
cta phap luat ve ke toan.

d) Céc loai hod don chua 13p nhung 1a vat chimg cta cac vu an thi khéng hiy
ma duge xit 1y theo quy dinh ctia phap lugt.

3. Hity héa don clia to chirc, hd, ca nhan kinh doanh
a) T6 chirc, hd, ¢4 nhan kinh doanh phai 13p Bang kiém k& hoa don can huy.

b) T6 chirc kinh doanh phai thanh 1ap Hoi dong huy hod don. Héi dong huy
hoa don phai c¢é dai dién lanh dao, dai dién bo phan ké toan cva td chirc.

H6, c4 nhan kinh doanh khong phai thanh lap H6i déng khi hiy hod don.

¢) Céc thanh vién Héi dong hity hoé don phai ky vao bién ban hiy héa don
va chiu trach nhiém trudc phap ludt néu cé sai sot.

d) Ho so hay hoa don gdm:

- Quyét dinh thanh lap Héi dong hity hoa don, trir truomg hop hd, ca nhan
kinh doanh;

- Bang kiém ké hod don can huy ghi chi tiét: tén hoa don, ky hiéu mau s() héa

don, ky hi¢u hoa don, 56 lrgng hoa don hiy (tur 50... dén s6... hogic ké chi tidt timg
s6 hoa don néu s6 hoa don cin huy khéng lién tuc);
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- Bién ban hiiy héa don;

- Théng b;e'tg két qua huy hod don phai ¢6 noi dung: loai, ky hiéu, sd lugng
héa don hiy tir s6... dén s6, Iy do huy, ngay gio hiy, phuong phép huy (mau sb
3.11 Phu luc 3 ban hanh kém theo Théng tu nay).

Ho so hily héa don dwgc luu tai 16 chire, hd, c4 nhan kinh doanh st dung héa
don. Riéng Thoéng bao két qua hiy hod don dugc lap thanh hai (02) ban, mét ban
luu, mot ban gui dén co quan thué quan ly truc ti€p chim nhét khong qua nim (05)

ngay k€ tir ngay thyc hién huy hod don.
4. Hly hod don cta co quan thué

Co quan thue thyc hién hily hod don do Cuc thué dat in da théng béo phit
hanh chua ban hoc chua cap nhung khong tiép tyc sit dung,

Téng cuc Thué cé tréch nhiém quy dinh quy trinh huy hoa don do Cyc thué
dat in.

. Chirong V . )
KIiEM TRA, THANH TRA VE HOA PON

Dié_u 30. Kiém tra viéc in, phat hanh, quén Iy, sir dung ho4 don
1. Kiém tra tai tru s¢ co quan thué

a) Co quan thué thuc hién kiém tra viéc in, phat hanh, quén 1y, siF dung héa
don trén béo cio-tinh hinh st dung héa don cua céc to chire, hd, ¢ nhan.

b) Truéng hop co quan thué qua kiém tra phét hién ¢6 déu hidu vi pham,
trong thoi han ndm (05) ngay [am viéc ké tir ngay phét hién, co quan thué ¢ vin
ban yéu cdu to chire, hg, c4 nhan béo céo giai trinh.

2. Kiém tra hoé don tai tru so cta t6 chire, hd, ca nhan sir dung héa don

a) Trudmg hop td chic, hg, ca nhan khéng gidi trinh hodc giai trinh khéng
thoa dang, co quan thué ban hanh quyét dinh kiém tra hoa don tai tru sé ciua td
chire, ca nhéan.

b) Noi dung kiém tra hod don duge quy dinh cu thé trong quyét dinh kiém tra
tai try sé hodc diém ban hang cta don vi gém: cin ci phap 1y dé kiém tra; déi
twong kiém tra; ndi dung, pham vi kiém tra; thei gian tién hanh kiém tra; trudng
doan kiém tra va c4c thanh vién cia doan kiém tra; quyén han va trich nhiém cua
doan kiém tra va dbi twong kiém tra.
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¢) Thu trudng co quan thué quan ly true tlep td chic, ho, ¢4 nhan ra quyét
dinh kiém tra va chiu trdch nhiém vé quyet dinh kiém tra.

d) Cham nhét 14 nim (05) ngdy lam viéc ké tir ngay ky quyet dinh, quyét
dinh kiém tra hoa don tai tru sé clia t6 chirc, ho, c4 nhan phai duge giri cho t6 chire,
hd, c4 nhén. Trong thoi gian ba (03) ngay lam viéc ké tir ngdy nhan duoc quyet
dinh kiém tra hoa don hodc trude thoi diém tién hanh kiém tra hod don tai tru so o
chitc, hd, cé nhén, néu té chirc, hd, ca nhan chimg minh dugc vige 1ap, phat hanh,
stt dung hod don ding quy dinh thi Tha truéng co quan thué ra quyét dinh bai bo
quyét dinh kiém ira hod don.

d) Viée kiém tra phai duge tién hanh trong thoi han muoi (10) ngay lam viéc
ké tir ngdy ¢ quan thué ban hanh quyet dinh kiém tra. Trudmg hop khi nhén dugc
quyet dinth kiém tra hoa dom, t§ chirc, hd, c4 nhén d& nghi hodin thdi gian tién hanh
kiém tra thi phai c6 van ban giri co quan thué néu 15 Iy do va thdi gian hoan dé co
quan thué xem xét quyet dinh. Trong th&i han nim (05) ngay lam viéc ké tir ngay
nhén dugc vin ban dé nghi hoén thoi gian kiém tra, co quan thué thong bao cho t6
chire, hé, cd nhén bidt vé viéc bap nhan hay khéng chap nhan vé viéc hoan thoi
gian kiém tra.

Thoi gian kiém tra hod don tai try s6, cta hang cua to chuc, hg, ¢4 nhan
khong qua ndm (05) ngay lam viéce ké tir ngay bét ddu kiém tra. Trong truong hop
cin thiét Thu trudng co quan thué c6 thé gia han thoi gian kiém tra mot 1an, thoi
gian gia han khong qua nam (05) ngay lam viéc.

Trong thdi han nam (05) ngay 1am viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 1ap Bién ban kiém tra.

Té chirc, ho, cd nhan bi kiém tra dugc quyén nhén bién ban kiém tra héa
don, yéu céu giai thich ndi dung Bién ban kiém tra va bao huu y kién trong Bién
ban kiém tra (neu co).

e) Xir Iy két qua kiém tra

- Ch4m nhéit ndm (05) ngay lam viéc ké tir ngay ky Bién ban kiém tra véi td
chire, c4 nhan bi klem tra, trurdng doan kiém tra phal béo céo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Truomg hop phat sinh hanh vi vi pham pha1 xur phat vi
pham hanh chinh thi trong thoi han khdng qua mudi (10) ngay lam viée ké tir ngay
ky bién ban, Thi truong co quan thué pha1 ra quyét dinh xir phat vi pham hanh
chinh. qTo chire, ho, ca nhan bj kiém tra cé nghia vu chip hanh quyét dinh xir Iy két
qua kiém tra .

- Truo‘ng hop qua kzem tra pha,t hién hanh vi vi pham vé quan ly, su dung
héa don din dén phai xu 1y vé thué thi tuy theo tinh chét, mirc do vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra vé thud th 1e0 quy dinh cua Ludt
Quan ly thué, Luét Thanh tra va quy trinh kiém tra, thanh tra vé thué.
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Pidu 31. Thanh tra vé hoa don

Viée thanh tra v& hod don dugc két hop véi viée thanh tra chdp hanh phap
lugt thue tai try s¢ ngusi nop thué.

. Chuong VI
TO CHUC THUC HIEN

Ditu 32. Hidu lye thi hanh

1. Thong tur ndy ¢6 hiéu lic thi hanh tir ngay 01 thing 6 nam 2014. Bii bo
Théng t sé 64/2013/TT-BTC ngay 15/5/2013 ctia B4 Tai chinh huéng din thi
hanh Nghi dinh s 51/2010/ND-CP ngay 14/5/2010 ctia Chinh pht quy dinh vé héa
don ban hang héa, cung tng dich vy. Cée ndi dung hudng din vé hoé don tai cac
van ban trude déy tréi voi Thong tu ndy déu bii bo. Céc vin ban hudng din khac
vé hoa don khong trdi v6i Théng tw nay van con hiéu luc thi hanh,

2. Céc doanh nghiép, t§ chirc kinh doanh dang sir dung héa don ty in, héa
don dit in trude ngay Thong tw nay cé hiéu lue thi hanh néu khéng thude déi tugng
chuyén sang mua héa don cia co quan thué tir ngay Thong tu nay co hiéu luc thi
hanh thi van thudc ddi tuong duge tao hoa don ty in, héa don dat in.

D6i véi héa don dit in, tu in doanh nghidp, t& chirc kinh doanh da thuc hién
Thong bao phit hanh theo huéng din tai Thong tw sé 153/2010/TT-BTC ngay
28/9/2010, Théng tu s6 64/2013/TT-BTC ngay 15/5/2013 cia B4 Tai chinh thi
duoe tiép tuc sir dung.

3. Tir ngay 1/6/2014, co quan thué khéng tiép nhan Théng bao phat hanh hoa
don xuat khau.

Trudng hop cc doanh nghiép, t& chire kinh doanh chura sty dung hét cac sb
hoa don xuét khau 43 dat in va thuc hién Théng bdo phét hanh theo huéng dén tai
‘Théng tr s6 153/2010/TT-BTC ngay 28/9/2010, Théng nr sb 64/2013/TT-BTC
ngdy 15/5/2013 ctia B¢ Tai chinh va van cé nhu clu tiép tyc sir dung thi ding ky sé
luong hoa don xuét khau con tdn va gtri dén co quan thué quan Iy true tiép cham
nhat 12 ngay 31/7/2014 (Mu sé 3.12 Phy luc 3 ban hanh kém theo Thong tu nay).
Tir ngay 01/8/2014, céc 56 hoa don xuét khéu con tdn da ding k theo quy dinh tai
Khoén ndy duoc tiép tuc sir dung. Cac s6 hoa don xuét khiu chua ding ky hoic
dang ky sau ngay 31/7/2014 khéng c6 gid tri sit dung. Doanh nghiép thure hién huy
hod don xut khdu theo huéng din tai Diéu 29 Théng tir nay va sir dung hoéa don
GTGT, hoa don ban hang cho hoat dong xuat khiu hang hoa, cung tmg dich vu ra
nude ngoai theo hudng dan tai Thong tur nay.

4. Théng tu nay gém 5 Phuy luc, céc phy luc tir phu lyc 1 dén phu luc 4 c6
tinh bat budc, phy luc 5 cé tinh chit tham khao (khong bat budc).
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Pidu 33. Trach nhiém thi hanh

1. Co quan thué céc cAp c6 tréch nhiém phé bién, huéng dan cac 6 chirc, hg,
¢4 nhin kinh doanh, khong kinh doanh va ngudi mua hang hod, dich vu thuc hién
theo ndi dung Thong tu nay, kidm tra va xr Iy céc vi pham cta td chirc, hd, ca nhin

str dung hoa don.

2. Té chirc, hd, ca nhan c6 hoat dong lién quan dén viéc in, phat hanh va st
dung hod don thuc hién ddy di cac hudng dan tai Thong tu nay.

Trong qua trinh thic hién néu cé vuéng mic, dé nghi cac t chirc, ¢4 nhan
phan 4nh kip thoi v& B Tai chinh dé nghlen ctru giai quyét./. [@/

Noi nhin:pur’ KT. BO TRUONG
- Vin phong Trung wong va cac Ban clia Pang; THU TRUGNG
- Thi tuéng, cac Phé Thi twdng Chinh phi; —
- Vin phong Thng bi thw, Chu tich mrée, Quoc hoi;
- Hoi ddng dan toc va cac Uy ban cha Quédc hoi;
- Céc B§, co quan ngang Bo ¢o quan thude Chinh phi;
- Vién Kiém sat nhan dén tbi cao;
- Toa 4n nhén dan tdi cao;
- Kiém toan nha nuéc;
- UBTW Mit trén TS quoc Viét Nam; S
- V&n phong Ban chi dao Trung wong vé phong chéng tham nhung,
- Co quan Trung wong cua cac Poan thé;
- HBND, UBND, Sa TC, Cuc thué, Cuc Hai quan céc tinh, TP truc
thudc TW;
- Cong bao;
- Cuc Kiém tra vin ban (B9 Tu phap);
- Website Chinh phu;
- Céc don vi thudc Bo;
- Website B§ Tai chinh;
_Lwu: VT, TCT (VT, CS) /A
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Phu luc1
HUONG DAN KY HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Thong tu s6 39/2014/TT-BTC
ngay 31 thdng 3 ndm 2014 etia BS Tai chinh)

1.1. Tén loai hoi don: Gém: Hoa don gié tri gia ting, Hoa don ban hang;
Phiéu xuit kho kiém van chuyén ndi bd; Phidu xuét kho hang giri ban dai 1y; tem,
vé; thé.

1.2. Ky hiéu miu s6 hoa don (miu hoa don): ky hiéu mu sb hod don ¢ 11
ky tu
2 ky tu du thé hién loai hoé don
Téi da 4 ky ty tiép theo thé hién tén hod don
01 ky tir tiép theo thé hién sé lién ctia héa don
01 ky tu tiép theo 1a “/” d& phan biét s6 lién véi s6 thir tir cia mAu trong
mot loai hoda don.

e (3kytu tiép theo 1a s th ty clia mau trong mét loai héa don.
Béng ky hiéu 6 ky tir d4u ctia mau héa don:

Loai hoa don Mau sé

1- Hoa don gia tri gia ting. 01GTKT
2- Hod don ban hang. 02GTTT
3- Héa don ban hang (danh cho t6 chic, ca nhan trong khu|  07KPTQ
phi thué quan).

4- Cac chimg tir dugc quan Iy nhu héa don 2b6m:

+ Phiéu xuat kho kiém vén chuyén hang héa ndi by; 03XKNB
+ Phiéu xuét kho giri ban hang dai ly. 04HGDL

Vi du: Ky hiéu 01GTKT2/001 duge hiéu la; MAu thi nhit cia loai hda don
gia tri gia tdng 2 lién.

So thit tw mau trong mdt loai hoa don thay d6i khi ¢6 mét trong cac tiéu chi
trén mau hod don di thong bdo phat hanh thay d6i nhu: mét trong céc ndi dung bt
budc; kich thude clia hod don; nhu ciu sir dung hod don dén timg bd phén sir dung
nham phuc vu cong tac quan Iy...

- Déi véi tem, vé, thé: Bit bude ghi 3 ky tu ddu dé phén biét tem, vé, thé
thude loai héa don gia trj gia ting hay héa don ban hang. Céc théng tin con lai do
t6 chirc, c4 nhén ty quy dinh nhung khéng virot qua 11 ky ty.

Cu thé:
o Ky hiéu 01/: d6i v6i tem, vé, thé thudc loai héa don GTGT
o Ky higu 02/: d6i voi tem, vé, thé thude loai hé?. don ban hang
1.3. Ky hiéu ho don: ky hiéu hod don c6 6 ky tu d6i véi hod don cda cée t6
chirc, ca nhén ty in va dit in va 8 ky tu d6i vdi hod don do Cuc Thué phat hanh.
o 2ky tr ddu ¢é phan biét céc ky higu hoa don. ¢4/
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Ky tur phén biét 13 hai chir c4i trong 20 chit céi in hoa cia bang chit cdi tiéng
Viétbao gobm: A, B, C,D,E, G, H,K, L, M, N, P, QRS T,UV, X Y;
o 3 ky ty cudi cing thé hién nim tao hoa don va hinh thirc ho4 don.
Nam tao hoa don duge thé hign bing hai sé cuéi cua nam;
Ky hiéu cua hinh thic hod don: sir dung 3 ky hiéu:
E: Hoa don dién tt,
T: Hod don tir in,
P: Hoa don dit in;
- Giita hai phan duoc phén cach bang du gach chéo .
AA/11E: trong d6 AA: 13 ky hiéu héa don; 11: héa don tao nim 2011; E: 1a ky
hiéu hoda don dién tur;
AB/12T: trong d6 AB: la ky hiéu héa don; 12: héa don tao nam 2012; T: la ky
hiéu héa don ty in;
AA/13P: trong d6 AA: 1a ky hiéu héa don; 13; héa don tao ndm 2013; P: la ky
hi¢u héa don dit in.
bé phan biét hod dm} dit in cia cac Cuc Thué va hqé don cia cdc td chirc, ca
nhén, hod don do Cyc Thué in, phét hanh thém 02 ky tu ddu ky hiéu (goi 1a md hoa
don do Cuc Thué in, phat hanh).
Vi du: Hoé don do Cyc thué Ha N&i in, phat hanh c6 ky hiéu nhu sau:
01AA/11P thé hién Hoé don c6 ky hiéu do Cuc Thué Ha Noi dat in, tao nim
2011;
03AB/12P thé hién Hoa don ¢6 ky hiéu do Cuc Thué TP HCM dit in, tao nam
2012;
(Danh sdch Ma héa don cia Cuc Thué cdc tinh, thanh phé truc thuge Trung
wong phdt hanh theo Phy luc 2 kém theo Théng tur s6 39/2014/TT-BT C)
1.4. S6 thir tir hoa don: ghi bing ddy sb tw nhién lién tiép trong cting mt ky
hiéu hod don, bao gém 7 chix so.
1.5. Lién hoa don: M&i s6 hoa don phai c6 tir 2 lién tré 1én va téi da khéng
qua 9 lién, trong do 2 lién bit budc:
o Lién l:Luu
o Lién 2: Giao cho ngudi mua ]
Cac lién tir lién thir 3 tré di duge ¢t tén theo cong dung cu thé ma nguoi tao
hod don quy dinh.
1.6. Tén, ma s6 thué cia td chire nhén in héa don, t6 chire cung cip phin
mém ty in hoa don: dit & phén dudi cung, chinh giira hodc bén canh cua td hda

don./.
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Phu luc 2

MA HOA DPON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng tw s6 39/2014/TT-BTC
ngay 31 thdng 3 ndm 2014 cua B Tai chinh)

Mi Tinh, thanh pho Ma Tinh, thanh pho
01 |HaNai 34 | Binh Thuan
02 | Hai Phong 35 !'Ving Tau
03 | Ho Chi Minh 36 | Dong Nai
04 |PaNing 37 | Binh Duong
06 | Nam Pinh 38 Binh Phudc
07 |HiNam 39 | Tay Ninh
08 | Hai Duong 40 | Quang Nam
09 | Hung Yén 41 Binh Dinh
10 | Thai Binh 42 | Khénh Hoa
11 {Long An 43 | Quang Ngii
12 | Tién Giang 44 | Phi Yén

13 | Bén Tre 45 | Ninh Thudn
14 | Pong Thap 46 | Thai Nguyén
15 | Vinh Long 47 | BacKan

16 | An Giang 48 | Cao Bing
17 | Kién Giang 49 | Lang Son
18 [Can Tho 50 | Tuyén Quang
19 | BacLiéu 51 | HaGiang
20 [CaMau 52 | Yén Bai

21 | Tra Vinh 53 Lao Cai

22 1 Séc Trang 54 | Hoa Binh
23 | Bic Ninh 55 |SonLa

24 | Bic Giang 56 | PiénBién
25 | Vinh Phic 57 | Quang Ninh
26 | Phi Tho 58 {Lam Péng
27 | Ninh Binh 59 | GialLai

28 | Thanh Hoa 60 | Dak Lik

29 | Ngh€ An 61 Kon Tum
30 | HaTinh 62 | Lai Chau

31 | Quéng Binh 63 | Hau Giang
32 | Quang Tri 64 | Pik Néng
33 | Thira Thién - Hué
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Phu luc 3
: CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tur 56 39/2014/TT-BTC
ngady 31 thang 3 ndm 2014 cia B Tai chinh)

3.1. Mau Héa don Gia tri gia t3ng do Cye Thué phit hanh

TEN CUC THUE s cvveernrrenene Mau s6: 01GTKT3/001
HOA DPON GIA TR] GIA TANG
Ky hiéu: 01AA/14P
Lién 1: Luu SO: 0000001

M3 sé UG -
Dién thoair......oooviriinciiennienn S8 T KROAN. oo

Ho €0 nguéi Mua BANG......ovovereieree e

TN AON Vieoeoviireeeei e e e e

Mi sb thué
Bia ChiL.cc s " - “

84 tai khoan...............

STT | Tén hang héa, dich vu Pon  vi{ S luong Pon gia Thanh tién
tinh

1 2 3 4 3 6=4x5

Congtiénhang:

Thué sudt GTGT:......... %, Tién thud GIGT:

Tong cong tién thanh t0A0 ...ooooeeiie

Ngudi mua hang Nguti ban hang
(K, ghi 16 ho, tén) (Ky, déng dau, ghi 5 ho, tén)

(Cdn kiém tra, doi chidu khi Igp, giao, nhdin hod don)

(In tai Cong ty in......., M 56 thué............) M

Ghi chii:

- Lién 1: Luy

- Lién 2: Giao ngudi mua
- Lién 3:.....
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3.2. MAu Hoa don ban hang do Cuc Thué phat hanh

TEN CUC THUE....ccnnvcees Méu s6: 02GTTT3/001

Ky higu: 03AA/14P ‘
Lién 1: Lwu Sé: 0000001

BNA ChL e s
DI8N thoai . .iciiviererririieieenairirnnrsrereeeeessereeendO L1 KBOGM. oe.viveiicievie v i en e

Ho tén ngudi mua BANG. ..ot e s

S s (o1 R TR OO PO TR RTO
M SE TRUA: .o ev e oo s 2t s bt s bbb ekttt et s a et er e ae e r e r st et aeaenen

52Tl 4 1 OO U U S OO UO PO UT O PO T S PEOSE O
S6 tai khoan..............

STT Tén hang hda, dich vu Bon vi tinh $4 luong Don gia Thanh tién

1 2 3 4 - 3 6=4x5

Cong tién bén hang hoa, dich vu:

86 1ién vidt bANE Chifl.. .ot e ienes

Nguoi mua hang Ngubi ban hang
(Ky, ghi 13 ho, tén) (Ky, dong dau, ghi rd ho, tén)

(Cdn kiém tra, ddi chiéu khi Idp, giao, nhdn hod dom)

(In tai Cong ty in......., M3 sb thué............ ) M

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
- Lién 3: ...
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3.3. Miu Pon d& nghi mua héa don

4. });a chi nhidn thong bio thué (Ghi theo ddng ky thué):
5. S6 dién thoai lién hé:

........................................................................................................

6. Ngue'! dal dién thee phap ludt (Ghi theo ding ky thué):
7. Vén diéu 18 (ghi theo sé da gop duj:
8. 86 liwgmg lao dong:

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lép - Ty do - Hanh phic

, NEaAy... ... ... thdng... ... ... nam... ... ...
DON PE NGHI MUA HOA PON

.................--.....---....................................................,‘.=.. ............

................................................................
..........................................................

....................................................................................................

3 Dja chi tru sé ckinh (Ghi theo d’ang ky rhue)

...........................................................

................................................

........................................................................................

........................................................................................................

......................................................................

..........................................................................................

9. Tén ngwdi mua héa don (Po; v0i h$ kinh doanh thi tén nguci mua hoa dom la chu hj kinh

doanh truong hop chi hé iy quyén cho nguoi khdc thi phdi kém gidy iy quyén):
$6 CMND ngudi di mua héa don:
AP reeverennsaese et e sreeosneene Noi cip:..

IL S6 Jwgng héa don, chimg tir d& nghj mua:
Pé nghi co quan thué bén héa don, chimg tir dé sir dung theo s lirgng va loai nhu sau:
Don vj tinh: Sé

...........

...........................................................................

" ‘ 7 b x
S ’Lm.u Tin diu So lu‘n;n{g i S'u' dung trong ky Coii S0 legng
1| hoadom, |\ uge | muakY | SE 1 Xéa | e D g Cong | cnbiky | U2
T | chimgtir | trwge | dung | bé y | “ons * ky nay

Téi xin cam két:
Di nghién ciru k¥ cac quy dinh trong Lugt thué, Nghj dinh 51/2010/ND-CP cuia Chinh

phu, Nghi dinh 04/2014/ND-CP cta Chinh pht va Thong tr s6 39/2014/TT-BTC cia B Tai
chinh hwrémg dén vé héa don ban | hang héa cung Ung dich vu.

Quan 1y va sir dung hoa don do co quan thué phét hanh ding quy dinh. Néu vi pham 3
cliire, ¢4 nhan xin hoan toan chiu trich nhiém truée phap lujt.

Ghi chii: chii:
- Hj, cd nhdn kinh doanh khéng cdn

déng ddu.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, déng ddu va ghi ré ho, tén} /ﬁy
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3.4. MAu Don dé nghi cip hoa don 18

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phiic

DPON DE NGH] CAP HOA PON LE

Kb 00 e e

L T4 chirc, ¢4 nhan dé nghi cip 1é héa don:

- K L4 r .
1. Tén to chirc, ¢4 nhan:

2. Dia chi:

SO THA oo ettt e Ngo (ngach, X0m) ..........ovveereerrvnnnn..
DUONE PHO (BION): w.voerrvoeieii et et rss i sress s sss st eessst st sness et cerens
Phudng (x8)... v e ene

Quin (huyen) .................................... Tinh (thanh pho) ...............................

3. $6 Quyét dinh thanh 1ip t6 chirc(néu co):

4, MA SO thUué (U COYo...oeoece ettt bbbt bas b

5. Tén ngu’m nhan hoéa dom (Truwdng hop 1a ca nhin thi tén ngudi nhin héa don 1a
¢ nhin @8 nghi €Ap B6a OM:.......ooovviivirier bbb se st

6. S6 CMND ngurdi di nhan hoa doms....c.coooveceviiceiesceeess e e esesaeees

. Doanh thu phat sinh tir hoat déng bin hang hod, cung fing dich vu:

- Tén hang hod, QICh VI .ottt e erca s tn e s raene st nas

- Tén ngudi mua hang hod, dich Vit

- Dia chi ngudi mua hang hod, dich v

- M 56 thué ngudi mua hang hod, dich Vit

- 86, ngay hop ddng mua ban hang hod, dich Vi(NéU CY...rvrivreiereiiereiieeeneees

- Doanh thu phat SINh:.. ..o et ese s s
La tb chirc {c4 nhan) khong c6 dang ky kinh doanh, khéng kinh doanh thuémg

xuyén, ching toi da nghién ciru k¥ céc Ludt thué, Nghi dinh 51/2010/ND-CP ciia Chinh
phi, Nghi dinh 04/2014/ND-CP cta Chinh pht va Thong tu 56 39/2014/TT-BTC ciia Bo
Tai chinh huéng dan vé héa don bén hang hoéa cung tmng dich vu.
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Chdang t6i xin cam két:
- Céc keé khai trén 13 hoan toan ding sy thét, néu khai sai hoic khong dy da thi co quan
thué ¢ quyén tir chéi cdp hoa don.

- Quan ly hod don do co quan Thué phét hank dang quy dink cia Nha nuée. Néy vi
pham chung t6i xin hodn toan chiu trach nhiém truéc phép luér,

NGUOI PAT DIEN THEO PHAP LUAT
Ky, ghi rd ho tén va déng dau (néu co)
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3.5. Miu Théng bdo phat hanh hoa don

Méau: TBO1/AC
(Ban hanh kém theo Thong fu
§6 397201 4/TT-BTC ngay
31/3/2014 cua Bj Tai chink)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

THONG BAO PHAT HANH HOA DON
(Danh cho (6 chire, cd nhdn kinh doanh ddt in, tw in)

1. Tén dom vi phat hank hod Gomi......cccoovoiiiic et
2 M S0 EHUE: ..covvoeeeeeeeerss e sse st e s e e
S Diachitrusdehinhe ... et
4 INEM CROGE ... b b ettt s et s b n et st e e enen e
5. Cac ioai hoa don phit hanh:
! : Doanh Hop dﬁng
Tén Ngay nghiép dat m;cung
spp | loai T b}z"lt in/Doanh clip pl'-a"
hod sb diu nglziép c:mg mém
don Sir cidp ?han
dung mem
Tén |MST |S6 | Ngay |
Hdéa
don :
GTGT

6. Thong tin don vi chii quan (trirdng hop td chirc, c4 nhén dung héa don ciia don vi chi

quan dat in, tw in):

= T8I BOT Vet s b bttt e es e aen e et

- A A
-Masé thee:..............

7. Tén co quan thué ti€p nBAN thNG DAO.........ooovereereereoeeceeeeeee oo ees e s ese e e

Ghi chi: TS chirc, ca nhdn te in héa don
ddt in hodc tir tao phcfn mém tir in hod dom
dé sir dung khong ghi gt Doanh nghiép
in/Doanh nghiép cung cip phan mém. Tai
cét Hop d‘ong dgt in/cung cap phin mém,
ghi theo s6 va ngay Quyét dinh in héa don

ddt in.

ngay......... thang........ nam.........

NGUGI DAI DIEN THEO PHAP LUAT
(Ky, ddng ddu va ghi rd ho tén)
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3.6. Mau Théng bao phat hanh héa don

Miu: TB02/AC j
{Ban hanh kém theo Thong tw
56 39/2014/TT-BIC ngay
31/3/2014 ciia Bo Tai chink)

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc Iip - Tw do - Hanh phic

THONG BAO PHAT HANH HOA DON
(Danh cho Cuc Thué)

LoCuE TRIEL ..ottt
2.Diachitru SO, ..o
3.0 G thOBEt. ..ottt
4. Cac logi hoa don dwge phit hanh:

Tén | Ngay | Doanh Hop dong
loai |MAu | ... IS4 Tir |Dén [bat | nghifpin djt in
STT | o | g8 Kyhigu | ioms is6 |sh |d3w [Tén |MST |S& |Ngay
d ’ sir '

on dung
01AA/13P

e, HEAY... ... thdRg... .. .

CUC TRUONG

hdm ..

(K3, ddng déu, ghi ro hy én)
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n s - y -n N ”~ - h y y . r
3.7. Mau Bao cao vé viec nhan in/cung eap phan mém tw in hoa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phiic

Miu s6: BCO1/AC
(Ban hanh kém theo Théng tu
56 39/2014/TT-BTC ngay
31/3/2014 cua Bo Tai chinh)

BAO CAO VE VIEC NHAN IN/CUNG CAP PHAN MEM TU IN HOA PON

Ky......ndm......
Tén td chire: ..ooovveeveeiereeieee. e eeeueereeereireeeeearetesesseresseteeesansaessrseesenarrrneeaeriaiarn eeevrrrane eerearens
M 86 thués .o et e e AR LA e ke a8t et .
DA Chil: et e e e s e ba s a e b et v e s bt e e ran et s b be e s ernreasbeasatssenersaras
. Pon vi tinh: S6
To chire, ca nhin
dat in/sit dung U—.W: mém tw Hop dong A 1s pa X oy Cyen X
STT in hod don Tén hoa Ky hi¢u mau héa _A.w hiéu Tie s& Pén sb S0
— : don don hoa don frong
Mash | men | P 1 g6 | Npa .
thué chi | ey
1} (2) 3 {4) (5) {6) (7 (8 (9) {10} {11) (11}
......... ,ngay.........thang........nam... ...

NGUOI PAI DIEN THEO PHAP LUAT

Lueu y: T6 chirc cung teng phdn mém tur in hod don khong cén bdo cdo cde cgt tir cot thir (7) dén cpt (11

(Ky, dong ddu va ghi ri ho tén)
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i Miu sé: BC2I/AC |

(Ban hanh kém theo Thong t |
56 39/2014/TT-BTC ngay

’ 31/3/2014 ciia By Tai chink)

3.8. Mau Bio cio mit, chay, héng héa don

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Ty do - Hanh phiic

......... , NEAY........thdng........ndwm 20.....

BAO CAO MAT, CHAY, HONG HOA PON

-----------------------------

llllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Tén loai x s | Kyhigu | Tir | dén | . Lién .
STT | hoadon | 11250 hc’»}; don | sb | b [SOMwOME . dom Ghi chi
) 2 3 4 5 [4] 7 8 g
AA/I4T Hoéa don ban hang héa
dich vu d4 s dung
hodc chua sir dung (d3
phat hanh hodc chua
phét hanh)
Hoéa don mua hang hoa,
dich vu
Ly do mat, chay, hong hod dON: «..ovveeveeeeroeeeeeeoo

.........................................................................................................

Don vi cam két: Viéc khai bdo trén 1a dang sy thét, néu phat hién khai sai don vi xin
chiu trich nhiém trurde phap Iujt.

Noi nhin:

- Co quan thué trc tiép quan Iy

- Lwu

NGUOT PAI DIEN THEO PHAP LUAT
Ky déng dauva ghi vd ho tén

M
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3.9. Miu Bao cdo tinh hinh si dung héa don

CONG HOA XA HQI CHU NGHiA VIET NAM
Doc ldp - T do - Hanh phiic

BAO CAO TINH HINH SU DUNG HOA DON

Quy......ndm......

Tén to chive (ca nhén): .............
Mai s6 thué: ...

Pia chi: ... e EeeeeaLeeeueienreessEe e e b r e e b S LS es e L dn e s eee s R R £ e aat e L e b ek anAbesre e n e e nat e ane oar b e ranesnneenenneeeenennneanee
Don vi tinh: S
86 tdn ddu ki, mua/phat hash £ . P .
trong k¥ 56 sir dung, x6a b6, mit, hity trong ky
Ky Sk 12 86 mua/ Tine s& i . Tdn eudi ky
grp| Tmloai | Kybigs | hifu SO0 | phathanh | 1008 30 v dung, xéa |
héa don méu hoa don héa Téng dau ly trong k¥ bé, mat, hiy
don s& !
Tir | Dén | Tir | Dén | Tic | Dén Cing | Tir | Pén §b
sé | s6 | sb | sb s b wng o sb s6 | lwgng
i 2 3 4 5 61 7 |8 9!l | nn 12 20 | 21 22
Mmm.a_% OLGTKT3/001 | AA/13P | 200 | 1 | 100 | 101 | 200 | 1 104 | 104 105 | 200 | 96
Liéa don 01GTGT3/001
ban hing
Phicu DIXKNB3/001
XKKVCNB
Cam ket bao céo tinh hinh sir dung héa don trén day 13 ding sy that, néu sai, don vi chiu hoan toan trach nhi¢m trrde phap luit.

Ngwéi 1ap biéu

ceesrersinny NEAY ... thang.......... ndm...........
(Ky, ghi rd ho, t&n)

NGUOI PAI DIEN THEO PHAP LUAT
(Ky. ghi 18 ho, tén va dong dau)
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! Miu: BKO1/AC ‘
(Ban hanh kém theo Thong
$6 39/2014/TT-BIC ngdy |
31/3/2014 cua Bj Tai chink) {

3.10. Mau Bing ké hoa don chuyén di

BAN GKE HOA PON CHUA SUDUNG CUA TO CHUC, CA NHAN

CHUYEN DIA PIEM KINH DOANH KHAC DIA BAN CO QUAN THUE QUANLY
(Dinh kém Bdo cdo tinh hinh str dung hodé dom)

1. Tén t6 chire, ¢4 nhan: .......v..o.oo
2. M s6 thué: ..
3. Cac logi hoa domn chira sir dyng: ..

A . . PP z Ky ‘lliéu £ ~ K A K

STT Tén loai hoi don Ky hiéu mau hod dom Solwgng | Tirso dén so

1 Hoda don gié tri gia tdng 01GTKT2/001 AA/I4T 100,000 1 100,000
ey HEAY ... rhang nan... ...

NGUO’I DAI DIEN THEQ PHAP LUAT
(KY, ghi rd ho tén,déng dau)
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Miu: TB0O3/AC
(Ban harh kém theo Théng tu
s6 39/2014/TT-BTC ngdy
31/3/2014 ciia B Téi chink)

3.11. MAu Thong bso két qua hiy héa don

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

THONG BAO KET QUA HUY HOA DON

Knh gl e

Hobi gid......... ngay......... thang......... nam......... , (tb chire, c& nhin) thong bdo hiy héa
don nhir sau:

STT Tén é‘?}: hoa MAu sb ]I,?;l;ge}; Tir 56 Dén sb S6 Irong
I 2 3 4 k] 6 7
S
Ngay....... thing.......ndm...... ...
Ngwi 1ap biéu NGUOT DAI DIEN THEO PHAP LUAT
( Ky, ghi ré ho tén) (Ky, ghi 16 ho, tén va déng diu)
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3.12. MAu: Bang ké quyét toan hoa don

Miu so: BK02/AC
{Ban hanh kém theo Thong ne
50 39/2014/TT-BTC ngay
31/3/2014 cria B¢ Tai chink)

BANG KE CHI TIET HOA bON CUATO CHUC

CA NHAN DEN THOI PIEM QUYET TOAN HOA PON

(Dinh kém bdo cdo tinh hinh sir dung hod don BC26/4C)

1. Tén t6 chire, ¢4 nhan: .
2. Ma sé thué:...........

................

. ‘1o S en X KY¥ hiéu X . X £ X
§T Tén loai ho don Ky hifu mau hod don Solwgng | Tirso | dénso
1 HOA PON HET GIA TRi SU DUNG
1 Hoa dom gia tr] gia 01GTKT2/001 AA/3T 100,000 | 100,000
ting
II | HOA DON PANG KY TIEP TUC SU DUNG
4. Co quan thué chuyén dén (truwomg hep chuyén dja didm): ..o,
......... , AgaY... fhang.........nam.........
NGUOT BAI DIEN THEO PHAP LUAT
(K3, ghi 3 ho tén, déng diu)
Ghi chu:

Duing cho céc trudng hop phai quyét toan thué
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Min: TBO4/AC

6 39/2014/TT-BTC ngdy
31/3/2014 cia Bé Tai chink)

(Ban hank kém theo Théng tw

3.13. MAu Théng bao diéu chinh théng tin héa don

TH(“)N(} BAO pIE‘:U quNIjI TH(")rgG TIN
_TAI THONG BAO PHAT HANH HOA PON
(Danh cho t6 chirc, ca nhdn kinh doanh phat hanh héa don ddt in, tw in)

NEAY.rerrnerthANGecrrere BE e cvereeneees , (t0 chire, ¢ nhén) da cé thong bao phat hanh hoa
don. Nay (t6 chirc, ca nhan) ding ky thong tin thay d6i nhw sau:

STT Théng tin Thong tin cff Thong tin méi
thay d6i

6. Théng tin don vi chii quan (trwomg hep td chire, ca nhan dung héa don cia don
chii quan dat in, fir in):

=TI QOM Vitecuriiiiren ettt e st a e s e s et ettt e ne e nenae e see e s e e aeas
- A

- Ma s thué:..................

7. Tén co quan thue tiép nhiin thong DA0:....... ... reee s

vi

NGUOI PAI DIEN THEQ PHAP LUAT 4/

(Ky, déng déu va ghi vé ho tén)
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3.14. Miu: Dé nghi sir dung héa don ty in/dit in

CQONG HOA XA HQI CHU NGHIA VIET NAM
Doe Iip - Ty do - Hanh phiic

PE NGHI SU DUNG HOA DON ...
(tw in, dat in)

Kinh giti: ...(Tén co quan thué quén Iy truc 1717 VROTTORS

Tén ngub'i NOP thué: covovoeoeeever e,

M3 s thud: . .

Dia chi try s& chlnh (Gh: theo dang ky thue)

Dia chi nhin théng béo thué (Ghi theo ddng ky thue).....

S6 dién thoai lién hé:

+ C6 dinh: ..

+ Di déng: .. cerneeenns

Ngudi dai dlen theo phap luat ( Ghz theo dang ky fhue) o
Nghc_ nghip/ Linh vyc hoat dng/Nganh nghé kinh doanh chmh.

PrrmmEErbaban

Qua nghién ciru eac vin ban quy pham phap ludt quy dinh vé& héa don, chiing t6i nhan
thay da dap ing diy du didu kién dé duoc sir dung héa dom ...... (ty in/ddt in).

Chiing t6i d& nghi ... (tén co quan thué quan Iy truc tiép) chép thun cho chang téi sir
dung héa héa dom ...... (tu in/ddt in).

Chiing t6i cam két sir dyng héa don ...... (tw in/ddt in) theo ding quy dinh.
Néu vi pham, t3 chire xin hodn todn chiu tréch nhidm trude phéap luit./.

NGUOI NOP THUE hoge
DAI DIEN HQP PHAP CUA NGUOI NOP THUE

(Ky, ghi rd ho tén; chike vu va dong ddu (néu c6))
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Miu 6 TB 05/AC
(Ban hénh kém theo Thing tu
6 39/TT-BTC ngéy 31/3/2014
cua Bé Tai chinhi

3.15. MAu: Théng bao vé viéc sit dung héa don tir in/dit in

TEN CO QUAN CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO QUAN THUE RA Péc lap - Ty do - Hanh phiic
THONG BAO

S6: .../ TB-......

‘ THONG BAO
Veé viée sir dung héa don tw in/dat in

M SO THUE: oot ben s rerscene s crasasseseanec
Dja chi nhén thong bao

Cén ctr Nghi dinh sé 51/2010/NP-CP ngiy 14 thdng 5 ndm 2010 cia Chinh phu va
Nghi dinh s6 04/2014/ND-CP ngay 17 thang 01 nim 2014 cta Chinh phu va cac vin ban
hudmg dan thi hanh;

Sau khi xem xét van ban d& nghj sir dung héa don tr in/ddt in s ...... ngay ... thang...
NAM... CUa ..... (tén ngudi ndp thué, md sé thué, dia chi),

.(Tén co quan thué).............. théng bao:

Trudmg hop cia .....(tén ngudi ngp thué)........ it didu kién/khong du diéu kién duge
st dung hoa don tir in/dat in. Ly do:

Zeiirinnnnne
Néu ¢6 vuéng mic, d& nghi nguoi ndp thué lién hé véi co quan thué.............. theo sb
dién thogai: ..ooocovviicinnnnns dia chi: ... hodc ¢6 van ban giri co quan Thué quan Iy
trure tlep
.(Tén co quan thué) ......... théng bao dé ngudi ndp thué diec biét./.
Noi nhin: THU TRUGNG CO QUAN THUE RA THONG BAO 4%
« Nhur trén; (K3, ghi ré ho tén va dong dau)
Linu VT;
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Miu s6: CKOL/AC
{Ban hanh kém theo Théng tur
56 39/2014/TT-BTC ngay
31/3/2014 cia Bé Tai

3.16. Miun: Cam két

CONG HOA XA HQI CHU NGHIA VIET NAM
Ddc Idp - Twr do - Hanh phiic

CAM KET

Kinh giti: ....(Tén co quan thué quan Iy truec 6D o,

Tén ngurffi nép thué: .

M4 sb thué: . .

Dia chi tru s¢ chmh (Gh: fheo dang ky thue) e

Bia chi nhén thong bao thué (Ghi theo ding ky rhue)............. .

S4 dién thoai lign hé:

+C6 dinh: ..

+ Di d6ng: ..

Ngudi dai dlen theo phap luat (Gh; theo dang ky thue)
Nghé nghiép/ Linh vuc hoat d6ng/Nganh nghé kinh doanh chmh.

Chiing t6i cam két dia chi sin xudt, kinh doanh thue té phi hop véi gidy chu'ng
nhin ding ky doanh nghzep hoac gtay phep diu ne (gzay phép hanh ngke) hodc quyét
dinh thanh I3p cia co quan cé tham quyén.

Viéc khai bio trén 13 ding sy that, néu phat hién sai don vi xin chiu trich nhiém trude phép
luat./.

Ngay ... thang .....ndm ... /{“Iz/
NGUQINOP THUKE hode
DAI DIEN HQP PHAP CUA NGUOI NOP THUE,
(KY, ghi 16 ho tén, chitc vu v dong ddu (méu cd))
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Phu luc 4
HUGNG DAN LAP HOA PON BAN HANG HOA,
DICH VU POI VOI MOT SO TRUONG HQP
(Ban hémh kém theo Théng tw s6 39/2014/TT-BTC ngay 31/3/2014 cua Bo Tai chink)

1. T4 chic ndp thué gi4 tri gia tang theo phuong phép khau trir thué khi ban
hang hod, cung tmg dich vu phai st dung hod don GTGT. Khi lap hea don, td chic
phai ghi day du, diing cdc yéu td quy dinh trén hod don. Trén hod don GTGT phai ghi
& gia ban chua co thué GTGT, phy thu va phi tinh ngoai gia béan (néu co), thué

GTGT, téng gi4 thanh toan da c6 thué.

Té chirc, ¢4 nhén thude dbi tuong ndp thué gia tri gia ting theo phwong phap
tinh truc tiép trén GTGT, phuong phédp khoan khi ban hang hod, cung Umg dich vy
phai sir dung hod don bén hang.

2. Trong mét sd trudong hop vide st dung va ghi héa don, chimg tir duge thye
hién cu thé nhu sau:

2.1. Té chirc ndp thué theo phuong phép khiu trir thue ban hang hoa, dich vu
thudc déi trong khong chiu thué GTGT, déi tuong duoc mién thué GTGT thi st dung
héa don GTGT, trén hoa don GTGT chi ghi dong gi4 ban 1a gia thanh toan, dong thué
sudt, s& thué GTGT khong ghi va gach bo.

Trudng hop t6 chitc ndp thué theo p}lucmg phap khiu trir thué nhung c6 hoat
dong kinh doanh vang, bac, dd quy ndp thué GTGT theo phuong phép truc tiép thi si
dung hoéa don ban hang cho hoat dong kinh doanh vang, bac, da quy.

2.2. T6 chirc xuit nhap khéu nép thué GTGT theo phwong phap khiu trir thué
nhén nhdp khau hang hod uy thac cho cic co s6 khdc, khi trd hang co s& nhan uy thic
14p chimg tr nhu sau:

Co s& nhan nhap khéu uy thac khi xudt tra hang nhép khiu uy thac, néu da ndp
thué GTGT & khau nhdp khéu, co s& ip hod don GTGT d€ co s¢ di uy thac nhap khéu
lam cén cir k€ khat, khau trir thué GTGT dau vao doi vdi hang hoa uy thac nhap khau.
Trudng hop co s& nhin nhip khau uy thic chua ndp thué GTGT & khau nhép khau,
khi xuat trd hang nhap khau uy théc, co s& 1ap phiu xuat kho ki€m van chuyén ndi bd
kém theo lénh didu déng ndi bd theo quy dinh lam chimg tir luu thong hang hod trén
thi trudmg. Sau khi d& ndp thué GTGT & khau nhédp khiu cho hang hoa nhap khéu uy
thac, co s mdi 1ap hoa don theo quy dinh trén.

Hoa don GTGT xudt tra hing nhap khau uy thac ghi:

(a) Gid ban chua céathué GTGT bao gdm: gi4 tri hang ho thyc té nhip khiu
theo gia CIF, thué nhép lghéiu, thué ti€u thy dac biét va cdc khoan phai ndp theo che dé
quy dinh & khau nhdp khau (néu co)., {4/
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(b) Thué sudt thué GTGT va tién thué GTGT ghi theo s6 thué da ndp & khiu
nhép khau.

(c) Téng cOng tién thanh toan (=a+b)

Co s& nhan nhéip khéu uy thac 1ap hoa don GTGT riéng dé thanh toén tién hoa
hdng uy thac nhép khiu.

2.3. Khi xuét hang ho4 dé van chuyén dén cira khiu hay dén noi lam thi tuc
xut khau, co so st dung Phiéu xut kho kiém van chuyén ndi b kém Lénh didu dong
ndi by theo quy dinh 1am chimg tir Iuu thong hang ho4 trén thi trudong.

Trudng hop uy thac xuét khau hang ho4, khi Xuft ‘hang giao cho co s& nhan’ uy
thac, co s& c6 hang hoa uy thac xuit khiu sir dung Phiéu xudt kho kiém van chuyén
ndi bd kém theo Lénh didu déng ndi bd. Khi hang hod di thye xuét kbau cd x4c nhin
cha co quan hai quan, cén cir vao cic chimg tir d6i ch1eu x4c nhan vé s6 luong, gia tri
hang hoa thye t& xuét khiu cta co sé nhdn uy thac xuét khiu, co s& c6 hang hoé uy
thac xuat khau 14p hoa don GTGT de ké khai ndp thué, hoan thué GTGT hodic héa don
ban hang. Co s¢ nhdn uy théc xuit khiu st dung héa don GTGT hodc hda don bén
hang dé xuét cho khach hang nirée ngoai.

2.4. Su dung hoa don, chlmg tir dbi véi ha.ng hod, dich vu khuyén mai, quang
c4o, hang mu, cho, biéu, ting va tiéu ding ndi bd d6i v6i t6 chirc ké khai, nop thue
GTGT theo phwrong phap khéu trir:

a) Dm voi san pham hang héa, dich vu diing dé khuyén maj theo quy dinh cua
phap ludt vé thuong mai thi phal lap hoa don, trén hod don ghi tén va s6 lucmg hang
hod, ghi rd la hang khuyén mai, quang céo, hang miu va thye hién theo hu:o‘ng dan ciia
phép luat vé thué GTGT.

) P6i véi hang hod, dich vu ding d& cho, biéu, ting, trao ddi, tra thay luong cho
nguoi lao dong va ti€u ding ndi bd thi phai 1dp hoa don GTGT (hoic hoa don ban
hang), trén hod don ghi ddy du cac chi tiéu va tinh thué GTGT nhu hoa don xuit ban
hang hod, dich vu cho khach hang.

2.5. Hang hoa, dich vy 4p dyng hinh thitc chiét khiu thuong mai danh cho
khach hang thi trén héa don GTGT ghi gia ban da chiét khéu thuong mai danh cho
khach hang, thué GTGT, tdng gi4 thanh toan da ¢é thué GTGT.

Neu vige chiét khéu thuong mai cin cir vao sé lugng, doanh s6 hang hoa, dich
vu thi sé tién chiét khiu cua hang hoa da ban dugc tinh didu chinh trén hoa don ban
hang hod, dich vu cta Jan mua cudi cung hodc ky t1ep sau. Trudng hop sé tién chiét
khAu dugc 1ap khi két thic chuong trinh (ky) chiét khiu hang ban thi dugc 14p hoa don
diéu chinh kém bang ké céc sé hoa don cin didu chinh, s6 tién, tidn thué diédu chinh.
Can cir vao hoa don diéu chinh, bén ban va bén mua ké khai didu chinh doanh sé mua,
ban, thué du ra, diu vao. A
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2.6. T chirc kinh doanh ké khai, nép thué GTGT theo phuong phép khéu trir
xudt diéu chuyén hang hoé cho cic co s¢ hach toan phy thude nhu céc chi nhanh, cua
hang ¢ khac dia phuong (tinh, thanh phd true thude Trung uong) dé bén hodic xuft
diéu chuyén gilta céc chi nhanh don vi phy thugc véi nhau; xuét hang hoa cho co s¢
nhén lam dai ly ban dung gid, hirong hoa hdng, can ¢t vio phuong thite t& chirc kinh
doanh va hach toan ké todn, co s& ¢6 thé lya chon mot trong hai cach sir dung hoa dom,
chimg tir nhu sau:

a) Sir dung hod don GTGT @ 1am can cir thanh toan va ké khai ndp thué GTGT
& timg don vi va timg khau doc 18p véi nhau;

b) Str dung Phiéu xuat kho kiém van chuyén ndi bd kém theo Lénh diéu dong
ndi bd; St dung Phidu xudt kho hang giri ban dai 1y theo quy dinh d4i v&i hing hod
xuét cho co sé 1am dai ly kém theo Lénh didu dong néi bo.

Co s& hach toan phu thude, chi nhanh, cira hang, co s& nhén lam dai ly ban hang
khi ban hang phai 14p héa don theo quy dinh giao cho ngudi mua, dbng thoi lap Bang
ké hang héa ban ra giri v& co s& ¢o hang hoa didu chuyén hodic co s& ¢6 hang hod giri
ban (goi chung 13 co s& giao hang) dé co s& giao hang lap héa don GTGT cho hing
héa thyc té tidu thu giao cho co s& hach todn phu thude, chi nhanh, cira hang, co s&
nhédn lam dai ly ban hang,

Trudmg hop co s& ¢6 s6 lwong va doanh s6 hang hoa ban ra 16n, Bang ké c6 thé
lap cho 05 ngay hay 10 ngay mét lan. Trudong hop hang hoéd ban ra c6 thué sut thué
GTGT khac nhau phai 1ap bang ké riéng cho hang hoa ban ra theo timg nhém thué
suat.

Co sd hach toan phu thude, chi nhanh, ctra hang, co s& nhn lam dai 1y ban hang
thue hién ké khai nop thue GTGT doi véi s6 hang xuat ban cho nguoi mua va duge ké
khai; khau trir thué GTGT dau vao theo hoa don GTGT cua co s giao hang xuat cho.

Trudmg hop céc don vi true thude cua co s¢ kinh doanh néng, 1am, thiy san dd
dang ky, thuc hién ké khai nop thué GTGT theo phurong phép khu trir, ¢6 thu mua
hing hoa 13 nong, 1am, thily san dé di¢u chuyén, xuit ban vé try s& chinh ctia co s6
kinh doanh thi khi didu chuyén, xuét ban, don vi truc thudc sir dung Phiéu xuft kho
kiém vén chuyén ndi b, khong sir dung héa don GTGT.

2.7. T chire, ¢4 nhan lam dai 1y thu mua hang héa theo cac hinh thuc khi tra
hang héa cho co s¢ uy théc thu mua phai 1dp héa don cho hang héa thu mua dai 1y va
hoa hong dugce hudng (néu o).

2.8. T4 chirc, ¢4 nhan mua hang ho4, ngudi ban da xuét hoa don, ngudi mua di
nhéin hang, nhung sau d6 nguoi mua phat hién hang hoa khong ding quy cach, chét
lugng phai tra lai toan b hay mét phan hang hoa, khi xuét hang tra lai cho ngudi bén,
co s& phdi 1p hoa dom, trén hod don ghi rd hang hod tra lai nguoi ban do khoéng ding
quy cach, cht lrong, tién thué GTGT (néu co). /4
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Truéng hop nguoi mua 12 d6i twgng khong c6 hoa don, khi tra lai hang hod, bén
mua va bén ban phai l4p bién ban ghi rd loai hang hod, sb luong, gia tri hang tra lai
theo gid khong c6 thué GTGT, tién thué GTGT theo hoa don ban hang (s6 ky hiéu,
ngay, thang ¢ia hoa don), ly do tra hang v& bén ban thu hdi héa don d3 lap.

2.9. T& chiec, c4 nhan xuét hz‘aqg hoa ban luu dong st dung Phidu xuét kho kiém
van chuy€n néi b kém theo Lénh diéu dong ndi bd theo quy dinh, khi bén hang co s¢
14p hod don theo quy dinh.

2.10. Co s& x4y dyng c6 cdng trinh xay dyung, 1ip dit ma thoi gian thuc hién
dai, viéc thanh toan tién thuc hién theo tién d6 hodc theo khbi lugng cong viée hoan
thanh ban giao, phai l4p hoa don thanh toan khdi lugng x4y 1dp ban giao. Hoa don
GTGT phai ghi 6 doanh thu chua c¢6 thué va thué GTGT. Truong hgp cong trinh x4y
dung hoan thanh da i4p héa don thanh todn gi4 frj cong trinh nhung khi duyét quyét
todn gid tri cong trinh XDCB ¢6 diéu chinh gi4 tri khéi luong x4y dung phai thanh
todn thi 14p héa don, chimg tr diéu chinh gi tri cong trinh phai thanh to4n.

. 2.11. Trudng hp‘p tb cht’rc,, c4 nhéan kinh doanh bét d@ng san, xs’iy’du'ng co so ha
tang, x8y dung nha d€ bén, chuyén nhuong cé thuc hién thu tién theo tién do thuce hién
dy 4n hogc tién @9 thu tién ghi trong hgp ddng thi khi thu tidn, t& chire, ¢4 nhan phai
[ap héa don GTGT. Trén hoa don ghi 16 $6 tién thu, gi4 d4t dwgc gidm trir trong doanh
thu tinh thué GTGT, thué sult thué GTGT, sé thué GTGT.

2.12. T6 chue cho thug tai chinh cho thué tai san thude déi tuong chiu thué
GTGT phai 14p hoa don theo quy dinh.

T6 chirc cho thué tai chinh cho thué tai san thude d6i tuong chiu thué GTGT
phai ¢6 hoi don GTGT (dbi véi tai sin mua trong nudc) hodc chimg tir ndp thué
GTGT ¢ khau nhp khau (d6i véi tai san nhap khéu); tdng sb tién thué GTGT ghi trén
hod don GTGT phai khop véi s5 tién thué GTGT ghi trén hod don GTGT (hojc ¢hing
tir ndp thué GTGT khéu nhép khau).

Céc trudmg hop tai sin mua dé cho thué khong thude di tuong chiu_thué
GTGT, khong c6 hod don GTGT hodc chimg tir nfp thué GTGT & khéu nhap khau thi
khoéng dwoc ghi thue GTGT trén hoa don.

Viéc lap hoa don nhur sau:

- Trudng hop t6 chire cho thué tai chinh chuyén giao toan bo sé thué GTGT ghi
trén hoa don tai san mua cho thué tdi chinh cho bén di thué t3i chinh duge ké khai
khau trir mot I4n thué GTGT diu vao cua tai san cho thué tai chinh, t& chirc cho thué
tai chinh 18p héa don cho bén di thué dé 1am cin cir khéu trir thué GTGT diu vao nhu
sau:

Trén héa don GTGT thu tién lan dAu ctia dich vu cho thué tai chinh, t chic cho
thué tai chinh ghi r3: thanh toan dich vy cho thué tai chinh va thue GTGT dau vao clia
tai san cho thué tai chinh, dong tien hang ghi gid tri dich vu cho thua tai chinh (khéng 4
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bao gdm thué GTGT cua tai sin), dong thué suit khong ghi va gach chéo, dong tién
thué GTGT ghi ding s6 thué GTGT dau vao cia tai san cho thué tai chinh.

- X1t 1y 14p héa don khi hop déng cham dt trude tho han:

+ Thu hi tai san cho thué tai chinh: Trudng hop td chic cho thué tai chinh va
bén di thué lya chon khau trir toan b so thué GTGT ca tai sén cho thué, bén di thué
dieu chinh thué GTGT d?:i khau trir tinh trén gia tri con lai chua ¢6 thué GTGT xéc
dinh theo bién ban thu hdi tai san dé & chuyén giao cho 4 chitc cho thué tai chinh. Trén
héa don GTGT ghi 16: xuft tra tién thué GTGT ciia tai san thu hdi; dong tién hang,

dong thué sudt khéng ghi va gach bd; dong tién thué ghi s5 tién thué GTGT tinh trén
gia trj con lai chua c6 thué GTGT xéc dinh theo bién ban thu hdi tai san.

+ Ban tai san thu hoi: TS chirc cho thué tai chinh khi bén tai san thu hoi phai lap
hoéa don GTGT theo quy dinh giao cho khach hang.

2.13. T4 chirc, ¢4 nhan co hoat déng mua, ban ngoai té phét sinh & nudc ngoa
1ap Bang ké chi tiét doanh s& mua ban theo timg loai ngoai t&. Co s& phai lwu giir cac
chimg tir giao dich v&i bén mua, ban & murde ngodi theo ding phép luat v& ké toan. Cac
hoat déng mua, bén ngoai té phat sinh & trong nuéc phai [dp hoa don theo quy dinh.

2.14. T6 chire, ¢4 nhin mua, ban vang, bac, d4 quy néu mua cia ¢4 nhin khéng
kinh doanh, khong c6 hoé don thi 1ap Bang ké hang hoa mua vio theo huéng dan cua
B Tai chinh vé thué thu nhép doanh nghiép.

2.15. Hod don, ching tir d6i véi tai san gép von, tai sin didu chuyén duge thuc
hién nhur sau:

a) Bén ¢4 tai san gop von 14 c4 nhan, t6 chirc khong kinh doarnh:
a.1. Trudng hop ca nhan, t3 chirc khong kinh doanh c6 gOp vén bing tai san vao

cong ty trach nhiém hifu han, cong ty cd phan thi chimg ‘tir ddi véi tai san g6p vén 1a
bién ban chimg nhan gép von, bién ban giao nhin tai san.

a.2, Truong hop c4 nhén ding tai san thude s& hitu chia minh, gi4 trj quyén sir
dung dét dé thanh 18p doanh nghiép tu nhan, van phong luat su thi khéng phai lam thu
tuc chuyén quyen sé hitu tai san, chuyén quyén st dung dit cho doanh nghiép tu nhén,
trudmg hop khong co chimg tir hgp phap ching minh gia von clia tai san thi phai cd
van ban dinh gia tai san cua t& chirc dinh gia theo quy dinh cta phap lujt dé 1am co sé
hach to4n gié tri tai san ¢b dinh.

b) Bén ¢4 tai san gop vbn, c6 tai san didu chuyén 13 5 chirc, ¢4 nhan kinh
doanh:

b.1. Tai san gép vbn vao doanh nghiép phai cé: bién ban g6p von san xudt kinh
doanh, hop dong lién doanh, lién két; bién ban dinh gid tai san cua Hol ddng giao nhén
vén gép clia cée bén gép vén (hodc vin ban dinh gia cua to chiic ¢6 chire niing dinh
gid theo quy dinh ciia phap luat), kém theo bd ho so vé& ngudn gdc tai san. A
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b.2. Tai sin didu chuyén gitra céc don vi thanh vién hach ton phu thudc trong
to chirc, ¢4 nhén; tai san diéu chuyén khi chia, tach, hop nhét, sip nhdp, chuyén dbi
loai hinh doanh nghigp thi t6 chirc, cd nhan ¢6 tai san didu chuyén phai c6 lénh didu
chuyén tai san, kém theo bo hd so ngudn gbc tai san va khong phai xuat ho4 don,

Truong hop tai san didu chuyén gitta céc don vi hach toan ddc 1dp hojc giira cac
don vi thanh vién ¢4 tu cach phdp nhan day dii trong cling mét td chite, c4 nhan thi t
chire, ¢4 nhén ¢§ tai san diéu chuyén phai l4p hod don GTGT theo quy dinh. Y %
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Phy luc 5

MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Thong tw s6 39/2014/TT-BTC ngay 31/3/2014 cua Bj Tai chinh)

5.1. Miu tham khao Héa don Gia tri gia ting

Mau so: 01GTKT3/001

HOA DON GIA TRI GIA TANG

Lién I: Luu

Ngay........ thang......n&m 20....

Ky hiéu; AA/14P
$é: 0000001

Don vi ban hang: CONG TY TNHH A
M3 s6 thué: ) .
Pa chi: 45 pho X, quén Y, thanh phd Ha Néi

DHBI thORI eveceveivevverecrvnreenesreeseesnaeerees. S8 121 KNOBM......vovereerieere it sesms st essaessiesss et s b steee e
Ho tén ngudi mua hang...........
T8I QOM Vieeeveveeeeeiett vt srsr e e as s e et et raesanna e e et e sases e aeeseearennenessse s st s e s an e s e A asseesart £ aneanrreaananss satvsresrane
VI S0t oot
8 )T ol 1 | U P OSSO
Hinh thic thanh t0an: e oeeeeeeeeseerereerere e SO T KROAN ... eveve e e,
STT | Tén hang hoéa, dich vu bon vi | 86 luong Pon gia Thanh tién
tinh
| 2 3 4 5 6=4x5

Cong tién hang:

................

Thué sudt GTGT: ......... % , Tién thué GTGT:

............

Téng cdng tién thanh todn

S8 N VIt DANG CHE.....vvoovoveee st sr s ensnn

Ngurdi mua hang
(Ky, ghi 16 ho, tén)

(Ccfn kiém tra, d6i chidu khi ldp, giao, nhdn hod don)

Ngudi ban hang
(Ky, dong dau ght rd ho, tén)

(In tai Cong ty
Ghi cha:

- Lién 1: Luu

- Lién 2: Giao ngudi mua

vy Mi 56 thué At
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5.2. Mau tham khéo Héa don ban hang
Miu sé: 02GTTT3/001

HOA PON BAN HANG
Ky hiéu: AB/14P
Lién 1: Lun S6: 0000001
Ngay........ théng.......nim 20
Don vi ban hang: CONG TY TNHH A
Mi sb thué: 010023400
Dia chi: 45 phd X, quan Y, thanh phé Ha Noi
L
DN thORE: i e
Ho €1 ngUol mua haNg.....ovvvccevveevcconsee et oo o
TEIAON Vvt ett e eeeee s ees b5 oeeseeooeoeeoeee
DA CR s 88 83 KROAN e
Hinh thire thanh toén:.................. MO T e
STT Tén hang héa, dich vu Donvitinh | Sélugng | DPon gia Thanh tién
1 2 3 4 5 6=4X5
C6ng tién ban hang héa, dich vu: :
SO L8N VIt BANG Ch.....cccevresce revsseneressssesmessseesscoesemesee e
Ngudi mua hang Nguéri ban hang
(K¥, ghi 18 ho, tén) (Ky, déng ddu, ghi 8 ho, tén)
(Cén kiém tra, @6 chidu khi ldp, giao, nhén hod don)
(Intai Cong ty in .......... , M3 56 thué ........) %

Ghi chii: -

-Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién 3: ..
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5.3. MAu tham khao Héa don ban hang diing cho t6 chire, ¢4 nhén trong khu phi
~ thué quan

Mau sb: 07KPTQ

HOA PON BAN HANG
(Diing cho 6 chitc, c& nhan trong khu phi thué quan) Ky higu: AC/14P
Lién 1: Luu So: 0000001

Ngay...ooe théang.......ndm 200....

Dom Vi BAN RANZILCONG LY A oiriecrrrenietrceecein s e s boas snre s s b sa s sasnenesranascosaaneans
Diachi: 86 12 L AKCX C oo SO 1A KROAN. oot
Dién thoaki.....cccoeeviicviiinn 1 L OO U OSSO ORISR

HO 1210 nEUTT MUA NANG. ..o s e e e et e s ees

TEIL ON Vinrriierireieeritievstiiirsersesssie i s essrbrrsessstress b ieatesstes snsasntasastarasonsssnnssntiensornessastessannresosnnrossnrseesseassessnsssens
Bia chi.............. SO TURTUPRUUURPRPRRE .14 = U ¢ Lo <t DOUO OO TR SU SRR

Hinh thire thanh t0An:....cooveeeeeeee. S T e e ettt bttt e s e s e ettt e st mtr et tererraaaseiaaaeaerereas

STT Tén hang hoa, dich vy Donvitinh | Sélugng | Dongid Thanh tién

1 2 3 4 5 6=4x5

Cong tién ban hang hoa, dich vu:
SO tHEN VIEL DANE CREL..... oo oo sme e esom s es e ees e et emeeseees e es oo es e oo

Ngudi mua hang Nguodi ban hang
(K, ghi rd ho, tén) (Ky, déng dau, ghi 13 ho, tén)

(Can kiém tra, doi chiéu khi Idp, giao, nhdn hod don)

(In tai Cong ty in........ , mi 6 thué....... ) /%/

Ghi chii:
- Lién I: Luu
- Lién 2: Giao ngudi mua

-Lién 3:...
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5.4. Mau tham khio Phiéu xudt kho kiém van chuyén ndi bd

u Miu sb: 03XKNB
Tén t6 chire, canhan: ...
Blachir ... T
MESO S ... Ky hiéu
S6:
PHIEU XUAT KHO KIEM VAN CHUYEN NGI BO
Lién 1: Liru
Ngay......... thang......... nam .........
Cin cit [énh diéu déng sb:..................... Ngay....... thang............ oF:1 1 1 SR
L RO VEVIEC.....ciiiii
Ho tén ngudi van chuyén..................... Hop d0ng s0......cvvvevvviinininnn,
Phwong tién van chuyen:...........o.i e
Xuat tai KRO: ..o
NBEP (21 KO ..ottt
Tén nhan higu, quy cach, S8 lrgng .
STT | phim chtvitte(san | Miss | DMV — T Don | Thinh
* z X . tinh e Bre gid tién
pham, hang héa) xuit nhip
Téng cOng:
Ngwoi ldp Thii kho xuit Ngudivin chuyén  Thi kho nhip
_ . (ky, ghi r& ho
(ky, ghi rd ho tén) (ky, ghi rd ho tén) {ky, ghi ré ho tén) tén)

(Cén kiém tra, déi chiéu khi ldp, giao, nhén hod don)

- Lién 1: Liu
- Lién 2: Duing dé vén chuyén hang
- Lién 3: N6i bo
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5.5. MAu tham khio Phiéu xuat khe hang giti ban dai ly

M3Au sé: 04HGDL

Tén 16 chire, C& MNANI. . eivc e Ky hidu
O T o) ot LT PSPPI S6
M SO TR . ettt ee et ene st araaeesrerranannresrtaneeaanreeraesennns

PHIEU XUAT KHO HANG GUTI BAN PAILY

Lién 1: Liru

Ngay........ thang nam... ...

Cén ¢t hgp ddng kinh X T Ngay....o.onnee thang............. 15:1 11 U
CUA +evveerereeeetrannerinnereanens véi (td chite, cad nhan).......ooeverneee MST:.........
Ho tén ngudi van Chuvén: .....oovvveeeereiie e Hop dng sb:.....
Phirong ti€n vén Ay s OO PP U U OUORPRPRPPFPP
KAt 121 KHO: it e e s
NhAP 11 KBO: Looieeiii i

Tén nhan higu, quy

cich, phim chat vit £ . £ Pon C L

STT tir (sin pham, hang Mi s6 Pon vi tinh | SO lwgng gid Thanh tién
héa)
Tong cong:

M

Ngudi nhin hang Ngwdi p Tha kho xudt  Ngudi vin chuyén Thii kho nhép
(ky, ghi ¥d ho tén)  (ky, ghird ho tén)  (ky, ghi vd ho tén)  (ky, ghi rd ho tén) (k) ghi rd ho tén)

(Cdn kidm tra, déi chiéu khi ldp, giao, nhén hod dom)
Ghi chi: Lién 1;: Luu

Lién 2: Giao cho dai Iy ban hang
Lién 3: N&i bo
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5.6. Mau tham khio Bang ké bin 18 hang héa djch vu ¢o gia tri dwéi 200.000
déng

BANG KE BAN LE HANG HOA, DICH VU TRYC TIEP CHO NGUOI TIEU DUNG

Ngay ... .. thang... ... ... nam... ...
Tén t6 chirc o nhAN:..............o.ooeeveeo
Dichin..o...o
MESOthuS:.....ooovvin e
N Ponvi | _; .. | Thué [ Thanh
[ _~ LA snk = d . UL 4 [
STT Tén hang héa dich vy tinh 56 liwgng | Don gis GTGT tidn Ghi cha
Téng cong:
Nguoi lap | Ké toan trudng
(Ky va ghi r3 ho tén) (Ky va ghi ré ho tén)
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5.7. MAu Quyét dinh vé viéc 4p dung héa don ty in

Pon vi chii quin:.....coreseeeee CONG HOA XA HQI CHU NGHIA VIET NAM
Tén td chitc..vvveeeecrnnriceniinn Doc Iap - Ty do - Hanh phiic
iy NEAY ... ... thANG .o HAML
QUYET PINH CUA ......... (CONG TY, PON V)

Vé viée 4p dung hoéa don tir in

GIAM POC ..
Cén cir ... Théng tu s6 .../2014/TT-BTC ngay ...ciia B§ Tai chinh huéng dén
Nghi dinh s6 51/2010fND CP ngay 14/5/2010 va Nghi dinh sé 04/2014/ND-CP ngiy
17/1/2014 cia Chinh phi quy dinh vé héa don ban hiang héa, cung img djch v
Can ctr Quyét dinh thanh Iap (hodc Gidy ding ky kinh doanh) s6 .

Xét d nghi cta ...,
QUYET PINH:

Pidu 1. Ap dung hinh thic héa don ty in trong don vi t& ngay
........ forrnd20.....tré0 co s hé théng th1et bivacachd phan kg thuét lién quan nhr sau:

- Hé thdng thiét bi (May tinh s6 .. ., Méy in so ..., may tinh tién s6 ..., phan
mém tmg dung (phin mém ké toén, phin mém ban hang))

- Céc b phén k¥ thuat va tén nha cung tmg dich vu chiu trach nhiém vé mat k¥
thugt (B§ phén ky thuét hodc tén nha cung cap dich vu)

Piéu 2. MAu céc loai ho don ty in va muc dich sir dung clia mdi loai hoa don
(liét ké chi tiét)

Diéu 3. Trach nhiém clia timg b6 phan truc thude lién quan viée tao, 13p, luan
chuyén va Iuu trir dir liéu hod don tv in trong ndi bd t& chirc (B6 phan ké toan, bs
phén ban hang, bd phan k¥ thuat...).

Diéu 4. Quyet dinh nay c¢é hiéu luc thi hanh ké tir ngay .../.../20... Linh dao
c4c bd phén ké todn, bd phén ban hang, bd phan k¥ thut,... chiu tréch nhiém trién

khai, thuc hién Quyét dinh nay./.

Noinkjn: , GIAM POC At
- Co quan thué tryc tiép quan ly (Cuc, Chi (Ky, dong ddu va ghi rd ho, tén)

cuc...);

- Nhu Diéu 4 (dé thuce hién);
- Lanh dao don vi;
- Liru.
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